Kapi‘olani Community College
Human Resources
Student Employment Checklist

Student Name:

Department :
Supervisor:
- Federal Work International
U "X" to indicate that the f ttached.
Aii :)nrmxs fgrlgaﬁ? eemp?oymeenotr(rzrzezrg;a?g © Regular Student | Study (FWS) | Student on F-1
Payroll #FF3 Student Visa

required unless indicated otherwise. Payroll #FF1 Payroll #FF3

Student Referral Page

W4, Federal Tax Withholding

HW-4, State Tax Withholding - Print on
YELLOW Paper

-9, Employment Eligibility Verification (With
Attachments) Instructions

2-Job Memo (If Applicable)

Anti-Harassment - Title VII - Title IX - VAWA

General Confidentiality Agreement

D-60, Salary Assign/Cancel - State of
Hawai‘i, Bank Assignment for net wages

Copy of Social Security Card

Signed Federal Work Study Program Policy N/A N/A
Copy of Passport Page with Picture N/A N/A

Copy of Front and Back of 1-20 Form N/A N/A

Copy of 1-94 Number N/A N/A

;Appllcatlon to Accept On-Campus Employment N/A N/A

or F-1

NOTES:

Revised: 6/9/2015


http://www.fmo.hawaii.edu/payroll/docs/Instructions%20for%20Salary%20Assignment%20Form%20Fillable%20Version.pdf
http://www.fmo.hawaii.edu/payroll/docs/Instructions%20for%20Salary%20Assignment%20Form%20Fillable%20Version.pdf
https://i94.cbp.dhs.gov/I94/request.html
http://www.uscis.gov/sites/default/files/files/form/i-9.pdf
http://www.uscis.gov/sites/default/files/files/form/i-9.pdf
https://ohana.kapiolani.hawaii.edu/docs/uploaded-documents/?bp-attachment=2-Job-Memo.pdf
http://www.hawaii.edu/titleix/lawroom/employees
https://www.hawaii.edu/its/acer/index.php?page=home
http://www.irs.gov/pub/irs-pdf/fw4.pdf?portlet=3
http://tax.hawaii.gov/forms/a1_1alphalist/#hLabel�
http://tax.hawaii.gov/forms/a1_1alphalist/#hLabel�
http://www.uscis.gov/system/files_force/files/form/i-9instr.pdf
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