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Message from
the Chancellor

Aloha mai kakou!

Welina Mai! Welcome to the 2020-2021 Academic Year at the University of Hawai‘i-West
O‘ahu. Advancing a community of skilled professionals and leaders is a vital mission of UH
West O‘ahu. To ensure that we meet this mission our faculty and staff continue to cultivate
unique and differentiated learning opportunities through advancing an integrated and
interdisciplinary curriculum of dynamic learning and teaching, discovery and innovation, and
engagement with our community partners.

On behalf of the faculty and staff at UH West O‘ahu, I welcome you to embrace the
opportunities in front of you to learn, discover, and engage. By living into these values, we
form a legacy of great prosperity. As we continue to invest and innovate, our collective efforts

will strengthen the educational ‘auwai for the communities and families in Leeward and
Central O‘ahu.

As members of the UH West O‘ahu ‘Ohana, we know that wherever we go, our core value of
Po‘okela — Educational Excellence — guides our good work!

E malama pono!

itz SPES /;4_\

Maenette K.P. Benham
Chancellor, UH West O‘ahu

2020-2021 UH WEST O’AHU GENERAL CATALOG n
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General Information

MISSION

UH West O‘ahu offers a distinct and accessible student-centered education that
focuses on the 21% Century learner. The University embraces Native Hawaiian culture
and traditions, while promoting student success in an environment where students of
all backgrounds are supported. Our campus fosters excellence in teaching, learning,
and service to the community.

VISION

UH West O‘ahu is a premier, comprehensive, indigenous-serving institution
dedicated to educating students to be engaged global citizens and leaders in society.
UH West O‘ahu fosters a dynamic learning environment where all students, faculty,
and staff embody and perpetuate Pacific and global understanding rooted in Native
Hawaiian values.

WASC Senior College and University
Commission (WSCUC)
985 Atlantic Avenue, Suite 100
Alameda, CA 94501
Phone: (510) 748-9001
Fax: (510) 748-9797
Web: https://www.wscuc.org

Contact:
https://www.wscuc.org/contact

ACCREDITATION

UH West O‘ahu is accredited by the
WASC Senior College and University
Commission (WSCUC).


file:///\\filer\public$\_CATALOG\www.wascsenior.org

PHILOSOPHY

UH West O‘ahu provides an environment
for students and faculty to embark on
ajourney of discovery that improves

the quality of life for our citizens. UH
West O‘ahu has moved into a new

phase of growth with the transition to

a full four-year university in 2007. The

expanded capacity allows UH West O‘ahu

to serve both regional and statewide
educational needs. The programs of the
University are designed to be responsive
to the needs of our students. UH West
O‘ahu faculty is engaged in three basic
types of activities: teaching, research,
and service. Our staff and faculty are
dedicated to the needs of students in
the pursuit of their educational and
professional goals through a curriculum
emphasizing the humanities, social
sciences and selected professional
programs. The University’s curriculum
offerings are founded on the principle
that career training, the humanities, and

social sciences are complementary.

THEORY OF DISTINCTIVENESS

Three hopena/strategic outcomes emerged from numerous
stakeholder discussions during the development of this Strategic
Action Plan. To distinguish this institution from any other, we
hope to create a campus that embodies Sustainability/Aloha

‘Aina, Innovation & Transformation, and ‘Oiwi Leadership.

These distinct outcomes generate a transdisciplinary focus that
produces citizens who possess strong ‘Oiwi leadership skills that
are grounded in the history of place and people as we build just,
purposeful, caring, and celebrative communities; innovative and
transformative thinkers with the ability to generate and apply
knowledge to address the pressing issues of our times; and those
with a commitment to Sustainability/Aloha ‘Aina, who have
acquired the skills to care for all that nurtures our spirit, bodies,

relationships, and honua/earth.

HISTORY

UH West O‘ahu, the most recent addition to the UH system, opened its doors in
January 1976 as West O‘ahu College. The name of the institution was changed to
the University of Hawai‘i-West O‘ahu by the Board of Regents in 1989.

The University of Hawai‘l is a 10 campus system of higher education institutions
serving the State of Hawai‘i. The system includes three baccalaureate degree-
granting institutions - UH West O‘ahu, a comprehensive four-year campus
located on the leeward side of O‘ahu; UH Hilo which is located on the island of
Hawai‘i; and UH Manoa, which is the only Research I (Extensive) institution

on O‘ahu. The system also includes seven community colleges - four on O‘ahu:
Honolulu Community College, Kapi‘olani Community College, Leeward
Community College, and Windward Community College; and three on the
neighbor islands: Hawai‘i Community College, Kaua‘i Community College, and

the University of Hawai‘i Maui College.

The mission of the UH system is to provide quality post-secondary education
and training; create knowledge through research and scholarship; provide
service through extension, technical assistance, and training; contribute to the
cultural heritage of the community; and respond to the State needs.

Governance of the University of Hawai'i is vested in the Board of Regents,
which is appointed by the Governor. The Board in turn appoints the President
of the UH system, who is the chief executive officer and is responsible for

the educational leadership of the UH system. The chief executive officers

of the baccalaureate degree-granting campuses and community colleges are
Chancellors.

Innovation
\\& Transformation

7
Sustainability,”
Aloha ‘Aina //

Transdisciplinary
~N Focus -
= ~ — =

Engaged Scholarship

‘Oiwi Leadership

Place & People




INSTITUTIONAL VALUES PAHUHOPU

< Waiwai
We value abundance/wealth

that develops a culture of KCIIGU!U
philanthropy and sustainable We value'\.uable, healthy
use of resources through the communities where
cultivation of quality everyone feels included,
relationships, creativity, welcomed, and respected.
exploration, and
transdisciplinary learning.
< Malama ‘Aina < Hana Lawelawe

We value.er'w\'/ironme'nta| We value conscious service
responsibility that links to community that builds
our love and care of the capacity to offer one's

land, water, and people. excellence for the benefit of
others and our environment.




Academic Calendar

FALL 2020 (08/24/2020-12/11/2020)

08/24
09/07
09/01

09/15

09/25

10/26

11/02

11/03
11/11
11/26
11/27
12/04
12/05-11
12/15

12/16

First day of instruction

HOLIDAY: Labor Day

Last day to add or register and change grading
option

Last day to drop semester long classes with 100%
refund, no “W” grade

Last day to drop semester long classes with 50%
refund, no “W” grade

Last day to submit a graduation application for
fall 2020

Last day for instructors to submit a change for
incomplete grades given in spring/summer 2020
Last day to withdraw semester long classes with
no refund and a “W” grade

HOLIDAY: Election Day

HOLIDAY: Veterans' Day

HOLIDAY: Thanksgiving Day
Non-instructional Day

Last day of instruction

Final Examinations

Deadline for instructors to submit fall 2020
grades

Fall 2020 grades available on STAR by noon

SPRING 2021 (01/11/2021-05/07/2021)

01/11
01/18
01/19

02/03

02/12

02/15
03/15-19
03/25

03/26
03/29

04/02
04/30
05/01-07
05/11

05/12

First day of instruction

HOLIDAY: Martin Luther King Jr. Day

Last day to add or register and change grading
option

Last day to drop semester long classes with
100% refund, no “W” grade

Last day to drop semester long classes with 50%
refund, no "W" grade

Last day to submit a graduation application for
spring 2021

HOLIDAY: Presidents’ Day

Spring Recess

Last day to withdraw semester long

classes with no refund and a "W" grade
HOLIDAY: Kuhio Day

Last day for instructors to submit a grade change
for incomplete grades given in fall 2020
HOLIDAY: Good Friday

Last day of instruction

Final Examinations

Deadline for instructors to submit spring 2021
grades

Spring 2021 grades available on STAR by noon

SUMMER 2021 Session I
(05/24/2021-07/02/2021)

05/24
05/25

05/31
06/01
06/11

06/11
06/16

07/02
07/06

07/07

First day of instruction

Last day to add or register and change grading
option; last day to drop with 100% refund, no
“W” grade

HOLIDAY: Memorial Day

Last to drop with 50% refund, no "W" grade
Last day to submit a graduation application for
summer 2021

HOLIDAY: Kamehameha Day

Last day to withdraw with no refund and a "W"
grade

Last day of instruction

Deadline for instructors to submit summer 2021
session I grades

Summer 2021 session I grades available on STAR
by noon

SUMMER 2021 Session I1
(07/06/2021-08/13/2021)

07/06
07/07

07/12

07/28

08/13
08/17

08/18

First day of instruction

Last day to add or register and change grading
option; last day to drop with 100% refund, no
"W" grade

Last day to drop with 50% refund, no "W" grade
Last day to withdraw with no refund and a "W"
grade

Last day of instruction

Deadline for instructors to submit summer 2021
session II grades

Summer 2021 session II grades available on STAR
by noon

NOTE: All dates are subject to change.



Entering the University

OFFICE OF ADMISSIONS
FINANCIAL AID OFFICE

Campus Center C141, Phone: (808) 689-2900, Toll free from the Neighbor islands: (866) 299-8656

ADMISSION REQUIREMENTS

Admission requirements for UH West O‘ahu are similar to

those of comparable comprehensive state institutions of higher
education. General information can be found online at westoahu.

hawaii.edu or by emailing uhwo.admissions@hawaii.edu.

The following regulations and procedures are subject to change
without prior notice. Prospective students should consult the
most current General Catalog and/or an Admissions Counselor

before applying for admission.

Admission of Freshman Applicants

Students applying for admission as freshmen must submit an
application and official high school transcripts. Applicants
should meet the following requirements with a minimum
cumulative grade point average (GPA) of 2.7 (on a 4.0 scale)
based on the following 22 units:

« 4 English units

« 3 Mathematics units (including Geometry and Algebra II)
« 3 Natural Science units

« 3 Social Studies units

« 4 College Preparatory units (e.g, foreign language, fine arts)
« S Elective units

Applicants who do not meet the minimum 2.7 cumulative GPA
or the minimum 22 credits of course work will be evaluated

on SAT or ACT scores. Additionally, applicants may be required
to submit a letter of recommendation from a teacher and/or
counselor and a one-page personal essay to facilitate the evaluation
of their application. (Essay topic: tell us about yourself and explain
why you have chosen UH West O‘ahu for your academic studies.)

Admission of Homeschooled Applicants
Applicants who have been homeschooled are expected to meet the
admission criteria required of other applicants. Homeschooled

applicants must submit a transcript that includes titles and
descriptions of all course work completed, textbooks used,
methods of teaching, and evaluation, and the resulting grades

or structured assessments. SAT or ACT scores are strongly
encouraged. Homeschooled applicants should contact the Office
of Admissions for additional information.

Admission of GED Applicants

Applicants who have received their General Education
Development (GED) diploma may apply for admission to UH
West O‘ahu. GED applicants should submit an application and
have their transcripts and test results sent directly to UH West
O‘ahu for review. In addition, applicants should submit a letter of
recommendation from their employer or counselor and a one-page
personal essay to facilitate the evaluation of their application. SAT
or ACT test scores are strongly encouraged.

Admission of Transfer Applicants

Transfer students are those presently or previously enrolled at a
college or university other than UH West O‘ahu. A student who
has successfully completed at least 24 college-level transferable
semester credits at a regionally accredited institution may be
eligible for admission as a transfer student. A GPA of 2.0 or higher
on a 4.0 scale is required. Students with fewer than 24 college-
level semester credits, or who previously attended an unaccredited
institution, will be evaluated under freshman admission

requirements.

Admission of Returning Applicants

A student who experienced a break in enrollment at UH
West O‘ahu (without an approved leave of absence), must
apply for readmission. A student who attended another
college or university, including UH campuses, subsequent
to attendance at UH West O‘ahu must apply as a transfer
student (see “Admission of Transfer Applicants”). A student


file:///\\filer\public$\_CATALOG\uhwo.hawaii.edu
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who was previously suspended or dismissed should refer to
the Academic Probation, Suspension, and Dismissal section
of the catalog before applying for admission. Readmission

is not automatic due to enrollment limitations and changes
in academic regulations. Students who are readmitted will
be subject to the general education, program and graduation

requirements in effect at the time of readmission.

Admission of International Applicants
International students who apply for admission must meet

special requirements in addition to the general requirements.

1. Official Secondary and Post-secondary School
Transcripts

« All official transcripts, examination certifications
(e.g., General Certificate of Education) and other
documents showing all high school and any completed
post-secondary work must be submitted to the Office
of Admissions. All official transcripts must be mailed
directly by the institution or Ministry of Education to
the Office of Admissions. Documents mailed or hand
carried by you or anyone else will not be accepted as
official or used for admission consideration.

« Secondary school transcripts must include a list of
courses taken and grades/internal marks received each
year, class rank for the last four years of secondary
school, and an explanation of the school’s grading
system. If transcripts with annual internal marks are
unavailable directly from the school, you may photocopy
your mark sheets or grade reports and have them
certified by a school official who verifies that a transcript

is otherwise not available.

« Post-secondary school transcripts must include a list of
courses taken, grades/marks received, number of hours
spent in each class per term, explanation of the school’s
grading system, and your rank in class. You may also
be asked to provide course descriptions and a list of
textbooks used in each course.

« Photocopies of external examination certificates must be
certified by a school or Ministry of Education official or
issued by the examining board and be sent directly to the
Office of Admissions.

« All documents must be in English or accompanied by an
English translation that has been certified by a school or
Ministry of Education official.

2. Test of English as a Foreign Language (TOEFL)*
« TOEFL scores for applicants from countries where
English is not their primary language must be sent
directly to UH West O‘ahu from Educational Testing

Services. The minimum score for admission:

o Paper — 550 or higher

o Computer — 213 or higher
o Internet — 79 or higher
o TOEFL Exemptions

« Applicants with an International English Language
Testing System (IELTS) score of 5.0 or better
(academic section only)

« Applicants with a SAT Writing score of 510 or
higher

« Applicants with an ACT English score of 22 or
higher

« Grade of C or better in English 100 or equivalent
(as determined by the UH West O’ahu Office of
Admissions

* In addition to the TOEFL, an EIKEN Grade Pre-1 score

is also acceptable.

3. University of Hawai‘i Supplementary Information
Form

The University of Hawai‘i Supplementary Information
Form for Undergraduate International Applicants must
also be completed. Applicants must provide a certified
bank statement in U.S. dollars signed within the last 6
months attesting to financial support. The estimated Cost
of Attendance is calculated based upon two semesters and
includes Cost of Living plus Tuition. Contact the Office of
Admissions at uhwo.admissions@hawaii.edu or 1-808-689-

2900 for more information on Cost of Attendance.

Students must carry complete health insurance for the

duration of their studies at the University.

The I-20 form, required by the United States Department of

Homeland Security and Customs and Border Protection for a
student visa, will be issued by the University after the special
requirements outlined above are fulfilled, and the student has

been accepted for admission.

International students are encouraged to submit application
forms and supporting documentation as early as possible to

allow adequate time for evaluation by the University.

Admission of Unclassified

Non-Degree Seeking Applicants

Individuals who wish to enroll in UH West O‘ahu courses but
may not seek to obtain a degree or certificate may apply for
admission as an unclassified, non-degree seeking student. All
applicants must submit an UH System online application at
apply.hawaii.edu. In addition, students are required to submit
documentation (e.g., transcripts, grade reports) to verify

prerequisites for the course they intend to register for.

International visa students are not eligible for unclassified,



APPLICATION DEADLINES

Term Priority Deadline International Applicant Deadline Final Deadline
Fall Semester (August - December) March 1 May 1 July 1
Spring Semester (January - May) October 1 October 1 December 1
Contact the .
Summer (May - July/July -August) May 1 Last day to register for

Office of Admissions each summer session

non-degree seeking status. Contact the Office of Admissions at
(808) 689-2900 or email to uhwo.admissions@hawaii.edu for
more information.

Admission of Auditors

Persons wishing to participate in University courses for the
informational instruction only may apply as an auditor. The
student receives no credit or grade for the course and is not
required to take course examinations. The extent of a student’s

classroom participation is at the instructor’s discretion.

Completion of an application form and permission of the

instructor are required. Standard tuition and fees apply.

EARLY ADMISSION PROGRAMS

RUNNING START/
EARLY COLLEGE/EARLY ADMIT

UH West O‘ahu provides educational opportunities for high
school juniors and seniors through the Early Admission
Program. Open to students attending both public and private
schools, the program is intended to supplement a student’s
high school curriculum allowing them to enroll concurrently
in UH West O‘ahu courses while still in high school. Students
are eligible to attend college classes during the fall, spring and
summer sessions. This program has three options, Running
Start, Early College, and Early Admit.

« Open only to students attending a public Hawai'i
high school, the Running Start Program is a unique
partnership between the Department of Education and
the UH system. Running Start allows eligible high school
students to take a college course at the UH West O‘ahu
campus as part of their high school coursework. Upon
completion of their UH West O‘ahu course, students will
receive both college credit and high school credit which

can be used to meet their graduation requirements.

Early College is open to students attending a public
Hawai‘i high school and allows students to take college

courses delivered on their high school campus. Students

who successfully complete the college class receive both
high school and college credit.

« Early Admit is open to public and private high school
and homeschooled students and allows students to take
college courses on the UH West O‘ahu campus. Early
Admit students who successfully complete the college class
receive college credit.
Those interested should consult their high school counselor
prior to applying.
Students applying for admission to the Early Admit, Running
Start, or Early College programs must meet the following
admissions requirements:

High School Freshmen & Sophomores
« Minimum cumulative 2.7 high school GPA (4.0 scale)

« Minimum ACT Composite score of 18 or higher

« Meet the prerequisite for the UH West O‘ahu course of
interest

Entering High School Juniors
1.  Minimum cumulative 2.7 high school GPA (4.0 scale)

2.  Completed the following high school courses:

o 2years of English

« 27years of Math (Algebra I, Geometry, or Algebra IT)
« 2years of Physical Science

« 2years of Social Studies

« 1year of College Prep (Art, Music, Language, or
additional courses listed above)

Entering High School Seniors
1. Minimum cumulative 2.7 high school GPA (4.0 scale)

2. Completed the following high school courses:

« 3years of English
« 2years of Math (Algebra I, Geometry, or Algebra II) and

currently registered for 3rd year
« 3years of Physical Science

« 3years of Social Studies
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« 1year of College Prep (Art, Music, Language, or
additional courses listed above)

3. Under the age of 21 as of September 1.

How to Apply for Running Start or Early Admit

program:
Students must submit:
« UH System Online Application Form

« Dual Credit Application (Running Start) or Early Admit
Application (Early Admit)

« Official high school transcript directly from the high
school to UH West O‘ahu

o Ifapplicable, any test scores and/or grade reports as proof

of satisfying prerequisite requirements

How to Apply for the Early College program:
Students must submit:
« UH System Online Application Form
« Dual Credit Application
« Official high school transcript directly from the high
school to UH West O‘ahu

Additional information and the applications can be found at
https://westoahu.hawaii.edu/apply-and-enroll/high-school-

early-admission/

WESTERN UNDERGRADUATE
EXCHANGE PROGRAM

The Western Undergraduate Exchange (WUE) is a program
of the Western Interstate Commission for Higher Education
(WICHE). Through WUE, students in western states may
enroll at UH West O‘ahu at a reduced tuition of 150 percent
of the institution’s regular resident tuition. WUE tuition is
considerably less than non-resident tuition. Reduced WUE

tuition is currently available for freshman and transfer students.

UH West O‘ahu reserves the right to limit WUE awards each
academic year based on enrollment projections.

Eligibility: You must be a resident of Alaska, Arizona,
California, Colorado, Idaho, Montana, Nevada, New Mexico,
North Dakota, Oregon, South Dakota, Utah, Washington State,
Wyoming, Guam, or the Commonwealth of the Northern
Marianas Islands. Your family’s domicile (home) must be
maintained as your permanent address throughout the
duration of your participation in the WUE program. Freshman
applicants must have a 2.7 cumulative GPA over four years in
high school. Transfer applicants must have a 2.0 cumulative
GPA.

Restrictions: Only undergraduate students, and those who
have not already earned a baccalaureate degree, qualify. WUE

is awarded only once at the time of admission and will remain

in effect for the duration of the student’s academic career

at UH West O‘ahu. Non-WUE students who enroll as non-
residents will not qualify for WUE status in later terms. Hawai‘i
residency cannot be established under the WUE program.
Students changing their residency will be reclassified to non-
resident. Students are only able to apply for Hawai‘i residency
12 months after cessation of WUE.

The following programs are not included in the WUE program:

« Bachelor of Applied Sciences programs: Culinary
Management; Early Childhood Education; Facilities
Management; Health Information Management; Health
Professions; Hawaiian and Indigenous Health and
Healing; Information Security & Assurance; Information
Technology; and Respiratory Care.

« All Certificate programs

« Distance Learning programs

WUE Program Application: Complete and submit the
University of Hawai‘i Application for Admission, the Western
Undergraduate Exchange Application (available at https://
westoahu.hawaii.edu/apply-and-enroll/wue/), and have your
official high school and/or college transcripts sent to the Office
of Admissions. WUE eligibility cannot be determined without

official transcripts.

APPLICATION PROCEDURES

Admission information may be obtained from Hawai'‘i high
school counselors and the University’s website at https://
westoahu.hawaii.edu/apply-and-enroll/. Information may also
be obtained by emailing the Office of Admissions at uhwo.
admissions@hawaii.edu. Applicants must submit official

records for all admissions requirements.

DEADLINES

The priority admission application deadline for the fall
semester is March 1; the final deadline is July 1. The priority
admission application deadline for the spring semester is
October 1; the final deadline is December 1. The priority
admission deadline for the summer is May 1; the final deadline

is the last day to register for each summer session.

International students must apply and submit all required
documents by May 1 for the fall semester and October 1 for the

spring semester.

APPLICATION
The UH System Application is used by all campuses in the UH

system and can be completed securely online at apply.hawaii.edu.
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APPLICATION FEE

All applications (except for unclassified non-degree and
summer school applications) must be accompanied by a
non-refundable, non-transferable application fee of $50.
Unclassified non-degree students that would like to enroll as

a classified degree-seeking student must reapply and pay the
$50 application fee. The application and fee are valid only for
the semester specified on the application. This fee is non-
refundable and may not be applied toward tuition even though
the applicant may be admitted to the University. Classified
degree-seeking applications submitted without this fee will
not be processed. The application fee should be paid by check,
payable to the University of Hawai‘i (certified checks, money
orders, or cashier’s checks are preferred) or by credit card

for online applications. Currency should not be mailed. This
amount is subject to change; therefore, applicants should
review the instructions carefully at the time of application.

TRANSFER CREDIT

UH West O‘ahu accepts transfer credits only in courses
completed at regionally accredited colleges or universities,
with a minimum grade of “D” (not “D-“). Accreditation must
have been active at the time the course was completed. Course
work completed at an institution that has a quarter system
will be converted to semester hours. Select correspondence,
occupational, vocational and technical courses may be
accepted although they may not be applicable to the chosen
program of study. Repeated courses that cover the same
material/content of a previously completed course will not be
awarded additional credit for degree certification purposes;
credit will be awarded only once. Credit will not be given for
remedial or developmental courses (i.e., in the UH system,
below 100 level courses). Transfer credits that meet UH West
O‘ahu’s degree requirements will be applied towards the
degree; however, not all may satisfy the University’s general
education and/or program requirement. Students can view
their credits of previously completed classes online via STAR
after activating their MyUH account. Additional credits may
be required to meet general education requirements (see
Academic Programs and Graduation Requirements). The
general education requirements may also be fulfilled by the
completion of an Associate in Arts degree from a regionally
accredited institution. Students who concurrently enroll at
another UH campus while attending UH West O‘ahu, will
automatically have their UH credits and grades transferred in to
the University within 4 weeks after the semester ends. It is the
student’s responsibility to send official transcripts of all course
work taken outside of the UH system directly to UH West
O‘ahu.

AUTOMATIC ADMISSION

Automatic admission allows UH Community College students
who are completing their associate of arts or select associate

of science degrees to transfer to a four-year campus in the UH
System without having to reapply. Since the process is done
electronically, the application fee is waived. STAR notifies
students who are eligible via email and students electronically
select the campus of their choice and their intended major. This
simplifies the transfer process for students wishing to continue
on their path towards a four-year degree.

AUTOMATIC ADMISSIONS PROCESS

. Eligible students will receive an email offering
them acceptance to any of our University of Hawai‘i
baccalaureate campuses.

« Auto Admit students accept the offer via their STAR
account by selecting UH West O‘ahu as their campus.

« The deadline to accept the offer is March 1 (for the
Fall enrollment) or Oct 1 (for Spring enrollment).

. Students admitted through the Auto Admit process
do not have to submit an Intent to Enroll form.

« The $100 tuition deposit is waived for Auto Admit
students.

« After an Auto Admit student selects UH West O‘ahu
as their campus in STAR, UH West O‘ahu will mail
them a hardcopy formal acceptance letter for their
records.

« Deadlines to Accept Automatic Admission Offer
Transferring in the Fall Semester: March 1
Transferring in the Spring Semester: October 1

WICHE INTERSTATE PASSPORT

UH West O‘ahu is a member of the national Interstate Passport
initiative. Based at the Western Interstate Commission for
Higher Education (WICHE) in Boulder, CO, the Interstate
Passport is a tool that facilitates the transfer of blocks of general
education credit across state lines. The goal is to make the
transfer process as seamless and efficient as possible, saving
students money in the process. Students who have earned an
Interstate Passport at another member institution may use that
Passport to fulfill UH West O‘ahu’s General Education require-
ments. Those students who have earned a Passport at UH West
O‘ahu will be able to use it to facilitate transfer into member
institutions across the United States. See the campus Interstate
Passport website for further details: https://westoahu.hawaii.
edu/apply-and-enroll/transfer-students/interstate-passport/.



CREDIT FORPRIOR LEARNING

UH West O‘ahu encourages and assists students in obtaining
college credit for knowledge acquired outside the regular
college classroom through independent study, on-the-

job training, military service school, or other means.

The University believes students should be provided the
opportunity to prove their mastery of subject material through
“non-traditional” means.

Any student who is accepted and enrolled at UH West O‘ahu
and who believes they have acquired the equivalent of a course
through experience or training may petition the University

for the granting of appropriate credit. Students requesting

an evaluation of prior learning should contact the Office of
Enrollment Services during their initial semester at UH West
O‘ahu.

Students interested in requesting an evaluation for additional
credit based on standardized exam results or military course
work should apply at the Office of Admissions within their

first semester of enrollment. Students requesting credit by
examination (Challenge Exams) must do so within their first
two semesters of enrollment. Official transcripts and other
supporting documents are the responsibility of the student.
These will be reviewed by the Office of Admissions and/or by a

faculty who will make the credit recommendation.

UH West O‘ahu recognizes and employs the following means of
evaluating equivalent college credit:

«  Advanced Placement (AP) Examinations
School code: 1042

«  College Level Examination Program (CLEP) of the
College Entrance Examination Board
School code: 4959

«  Credit by Examination process (Challenge Exams; fees and
tuition as applicable)

« International Baccalaureate (IB)

«  Military Service School evaluation process (based on
guidelines established by the American Council on
Education)

«  Project Lead the Way (PLTW)

REPETITION OF COURSES
Beginning fall 2015, the last grade received for a repeated

course shall be included in the student’s cumulative GPA and
the grade from the previous attempt shall be excluded from the
GPA. Grades for each attempt remain a part of the student’s

permanent academic record.

If a W is the repeat grade, the initial grade earned will be used
to compute the GPA. If a D- or F is the repeat grade and the
initial grade was a D or higher, students will not retroactively

lose the credits that they previously earned. Grades from

both initial and repeat attempts remain a part of the student’s

permanent academic record.

Credit is only earned once for repeated courses, except for
courses which specifically allow repeating for additional credit
as stated in the course description of the UH West O‘ahu
General Catalog. Students should check with an academic
advisor on repeating courses that they have already received a

minimal passing grade.

The only courses a student may repeat with a Credit/No Credit option
are those in which the student previously received a grade of NC.

A course for which a student has already received credit may not be
repeated through credit by institutional examination.

Courses initially taken at UH West O‘ahu must be repeated at UH West
O‘ahu in order for the repeat grade to be calculated in the GPA. Course
grades earned from other institutions cannot be used to replace grades
earned in courses at UH West O‘ahu. Grades earned from other institu-
tions are not be used to calculate the UH West O‘ahu GPA.

Per Federal Financial Aid Regulations, a repeat course will not be
counted toward determining financial aid enrollment status unless it

is a course allowable to be repeated for credit as stated in the catalog.
Students who receive veterans’ educational benefits and wish to repeat
a course in which they received a minimal passing grade (e.g., C-, D+,
or D), should contact the Office of the Registrar to determine if this
impacts their eligibility, amount of aid awarded, or enrollment status.

CLASSIFICATION OF STUDENTS
Upon admission to UH West O‘ahu, students may enroll in courses for

academic credit or as auditors and are categorized as follows:

Classified Student: A student who is admitted to a formal program of
study leading to a degree or a certificate.

Unclassified (Non-Degree Seeking) Student: A student who may
enroll for credit but is not admitted to an organized program leading to
a degree or a certificate. Unclassified (Non-Degree Seeking) students
are not eligible for financial aid or veterans' educational benefits. To

be categorized as a classified student and eligible to earn a degree or
certificate, a student must apply for admission as a classified student
and submit official transcripts and/or other admissions documents for
evaluation to the Office of Admissions.

Full-time Student: A student who is registered for 12 or more semester
credit hours during the fall or spring term, or at least six credits in the
summer. Students receiving financial aid, veterans' educational benefits,
scholarships or grants should consult with those offices to ensure
meeting aid requirements and/or definition of full-time classification.

Part-time Student: A student who is registered for fewer than 12
semester credit hours during the fall or spring semester, or less than six
credits in the summer. Students receiving financial aid, veterans' educa-
tional benefits, scholarships or grants should consult with those offices
to ensure meeting aid requirements and/or definition of part-time

classification.



Student Class Standing: Freshman (0-29.99 credits); Sophomore
(30-59.99 credits); Junior (60-89.99 credits); and Senior (90 or more
credits).

USE OF PERSONAL INFORMATION

Social Security Number

Section 7(b) of the Privacy Act of 1974 (S U.S.C. 522a)
requires that when any federal, state, or local government
agency requests an individual to disclose his or her social
security account number, that individual must also be advised
whether that disclosure is mandatory or voluntary, by what
statutory or other authority the number is solicited, and what
use will be made of it.

Accordingly, each applicant is advised that disclosure of his or
her social security number (SSN) is recommended as a condition
for making application to any of the UH campuses, in view of the
practical administrative difficulties which UH would encounter
in maintaining adequate student records without the continued
use of the SSN. The SSN will not be used as an identifying
number on University documents. A unique, computer
generated UH identification number will be assigned to the
student upon application to any of the UH campuses.

Although the SSN is no longer used as a student identification
number, it will be used to verify the identity of the applicant
to reconcile against other official documents such as
applications for financial aid, determination of residency for
tuition purposes, registration and academic record-keeping;
tax information (e.g., 1098-T form); student affairs programs
requiring verification of enrollment for the purpose of
providing services (e.g., Veterans Affairs); and alumni affairs.

Authority for requiring the disclosure of an applicant’s SSN is
grounded in Section 304.2 and Section 304.4, Hawai‘i Revised
Statutes as amended, which provides that the Board of Regents
of the University of Hawai‘i shall have general management and
control of the affairs of the University. UH has, for several years,
consistently required the disclosure of social security numbers
on the System Application Form and other necessary University
documents.

In addition, it should be noted that the SSN of a parent or
guardian of an applicant is also requested if the applicant claims
residency on the basis of the residency of the parent, guardian,
or spouse. A parent or guardian is advised that disclosure of

his or her SSN for the above purpose is mandatory. Failure to
provide it may affect the applicant’s admission to the University
and the tuition charged to the applicant. Parent’s or guardian’s
SSN will be recorded only on the UH System Application
(Residency Declaration) itself and will not be maintained in
any other system records. Its use will be restricted to further
verification of information reported on the System Application
(Residency Declaration) by the applicant and/or parent or

guardian.
Student Identification Number

UH West O‘ahu uses a computer generated number for student
identification numbers. U.S. citizens should indicate their SSN
on their application. International students do not need to have
a SSN; they will be assigned an identification number by the
Office of Admissions. For additional information about SSN

disclosure, see Social Security Number.
Student Ethnicity Data

Students are urged to supply race/ethnic information on
applications and other forms when requested, since UH West
O‘ahu must provide a number of federal, state, and educational

agencies with this data each year.

UH Email

Upon acceptance, students should sign up for a UH username
which is required to register for classes and access their records.
This username followed by “hawaii.edu” (i.e., username@
hawaii.edu) is a student’s official UH email address.

Email is an official means of communication for University-
related business. The University will periodically send notices
to students through email such as UH Alert Notification,
information on University activities/events, reminders on
deadlines and other notices of interest to students. Email
notices will only be sent to “hawaii.edu” accounts. Students are
responsible for reading their email on a regular basis. Students
may retrieve their UH email directly at gmail.hawaii.edu.

RESIDENCY FOR TUITION PURPOSES
The University is required to determine the residency status
of each applicant. Therefore, each applicant must complete
and submit a residency declaration together with such
documentation considered necessary to clearly determine

residency status.

The burden of proof for establishing resident status lies with
each applicant. Final decisions will be made by the University’s
Residency Officer. Students classified as nonresidents are
required to pay nonresident tuition.

All nonresident students who are newly admitted to UH may
be affected by UH’s policy regarding nonresident status for
tuition purposes. The policy is in accordance with Chapter
20-4-8, Hawai‘i Administrative Rules which states: “Presence in
Hawai'i primarily to attend an institution of higher education
shall not create resident status. A nonresident student shall be
presumed to be in Hawai‘i primarily to attend an institution

of higher learning. Continued presence in Hawai‘i during
vacation periods and occasional periods of interruption of the

course of study shall not in itself overcome this presumption.”
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Nonresident students who enter any UH campus may not be
allowed to change his/her residency status from nonresident to
resident during any period in which s/he:

« is enrolled for six (6) or more credits at any institution of
higher learning in Hawaii;

« was absent from Hawai‘i for more than 30 days per year

during school vacation periods;

« received student financial aid assistance based on

residency in another state; or

. was a dependent of nonresident parent(s) or legal
guardian.

The maximum number of nonresident students that may be
admitted by the University is limited by the Board of Regents
Controlled Growth Policy of the UH System. Therefore,
affected students are encouraged to apply early. Students

who do not qualify on the first day of instruction as bona fide
residents of the state of Hawai‘i for tuition purposes must pay
the nonresident tuition. An official determination of residency
status is made at the time of application. Applicants may be
required to provide documentation to verify residency status.
Once classified as a nonresident, students continue to be
classified as a nonresident during their enrollment at UH West
O‘ahu until they present satisfactory evidence to the Residency
Officer that proves residency.

Definition of Hawai‘i Residency

A student is deemed a resident of the State of Hawai‘i for
tuition purposes if the student (18 years old or older) or the
student (under 18 years old) and the student’s parents or legal
guardians have done the following:

1. Demonstrated intent to establish domicile in Hawai‘i (see

below for indicia);

2.Been physically present in Hawai‘i for 12 consecutive
months prior to the first day of instruction and subsequent
to the demonstration of intent to establish domicile in
Hawai‘i; and
3. The student, whether adult or minor, has not been claimed
as a dependent for tax purposes for at least 12 consecutive
months prior to the first day of instruction by his/
her parents or legal guardians who are not residents of
Hawai‘i.
To demonstrate the intent to make Hawai‘i a person’s domicile,
the following indicia apply, but no single act is sufficient to
establish residency for tuition purposes: Filing Hawai‘i resident
personal income tax return; Voting/registering to vote in
the state of Hawai‘i; and other indicia, such as permanent
employment and ownership or continuous leasing of a dwelling

in Hawai‘i.

Additional Determining Factors
Other legal factors involved in making a residency
determination include the following:

1. The age of majority is 18 years. Therefore, the applicant
under 18 years old, must claim a portion of the required 12
months on the basis of his or her parents or legal guardian;

2. The 12 months of continuous residence in Hawai‘i shall
begin on the date upon which the first overt action (see
indicia above) is taken to make Hawai‘i one’s domicile.
Resident status will be lost if it is interrupted during the 12
months immediately preceding the first day of instruction;

3. Residency in Hawai‘i and residency in another place

cannot be held simultaneously;

4. Presence in Hawai‘i primarily to attend an institution of
higher learning does not create resident status, regardless
of the length of stay. A student cannot establish residency
by simply being enrolled in school. If a student is a
nonresident, it is presumed that he or she is living in
Hawai‘i primarily to attend school and his or her presence
is temporary even if the student lives in Hawai‘i during
vacation and other breaks from study. For example, the
student may be presumed to live in Hawai‘i primarily to
attend school if he or she is enrolled in school half-time or
more, appears to be receiving significant financial support
from family members who reside outside Hawai‘i, is absent
from the state for more than 30 days per year during school
vacation period, or receives student financial assistance

based on residency in another state or jurisdiction;

S. The residency of unmarried students who are minors
follows that of the parents or legal guardian. Marriage

emancipates a minor;

6. Resident status, once acquired, will be lost by future
voluntary action of the resident inconsistent with such
status. However, Hawai‘i residency will not be lost solely
because of absence from the state while a member of the
U.S. Armed Forces, while engaged in navigation, or while a
student at any institution of learning.

EXEMPTIONS

1. Nonresidents may be allowed to pay resident tuition if they
qualify as one of the following:

A. United States military personnel and their authorized
dependents during the period such personnel are

stationed in Hawai‘i on active duty;

B. Members of the Hawai‘i National Guard and Hawai‘i-

based Reserves;

C. Full-time employees of the University of Hawai‘i and

their spouses and legal dependents;



D. East-West Center student grantees pursuing
baccalaureate or advanced degrees;

E. Hawaiians, descendants of the aboriginal peoples that
inhabited the Hawaiian Islands and exercised sovereignty
in the Hawaiian Islands in 1778;

F. Veterans eligible to use Post 9/11 GI Bill® or Montgomery
GI Bill® Active Duty educational benefits, who live in
Hawai‘i, and enroll at the University within three years of
discharge from a period of active duty service of 90 days

or more.

G. Individuals eligible to use transferred Post 9/11 GI Bill° or
Montgomery GI Bill® Active Duty educational benefits,
who live in Hawai‘i, and enroll at the University within
three years of the transferor’s discharge from a period of

active duty service of 90 days or more.

H. Individuals eligible to use Post 9/11 GI Bill® educational
benefits under the Marine Gunnery Sergeant John David
Fry Scholarship, who live in Hawai'i.

I. Individuals eligible to use transferred Post 9/11 GI Bill®
educational benefits, who live in Hawai‘i, and whose
transferor is a member of the uniformed services who is

serving on active duty.

J. Individuals using educational assistance under chapter
31, Vocational Rehabilitation and Employment (VR&E).

2. Citizens of an eligible Hawai‘i Pacific island district,
commonwealth, territory, or insular jurisdiction, state, or
nation which does not provide public institutions that grant
baccalaureate degrees may be allowed to pay 150% of the
resident tuition. At the time of publication, these include
the following: American Samoa, the Commonwealth of
the Northern Marianas, Cook Islands, Federated States of
Micronesia, Futuna, Kiribati, Nauru, Niue, Rapa Nui (Easter
Island), Republic of Palau, Republic of Marshall Islands,

Solomon Islands, Tokelau, Tonga, Tuvalu, Vanuatu, and Wallis.

VETERANS EXEMPTIONS

Non-resident veterans who were honorably discharged from
active duty within 3 years of enrollment and are eligible for

GI Bill® education benefits may be eligible to pay in-state
tuition (spouses and dependents may be eligible if GI Bill®
benefits are transferred). You must complete and submit the
Veterans Exemption to Non-Resident Tuition Rate Form, along
with your (or your sponsor's) DD-214 and VA Certificate of
Eligibility to the Office of Admissions, C-141, prior to the first
day of instruction for the semester in which the exemption

is being requested. Individuals using educational assistance
under chapter 31, Vocational Rehabilitation and Employment
(VR&E) must complete and submit the Veterans Exemption

and 1908 form to the Office of Admissions, C-141, prior to the
first day of instruction for the semester in which the exemption
is being requested. For more information, contact the Office of
Admissions at (808) 689-2900 or by email at
uhwo.admissions@hawaii.edu.

GI Bill® is a registered trademark of the U.S. Department of Veterans Affairs
(VA). More information about education benefits offered by VA is available at
the official U.S. government website at http://www.benefits.va.gov/gibill.

MILITARY PERSONNEL AND FAMILY MEMBERS

U.S. military personnel stationed in Hawai‘i, and their
authorized family members, are considered nonresidents but
will be permitted to pay resident tuition rates provided they
submit appropriate documentation. Submit a copy of the
military orders. If you are an authorized dependent of the
service member, please list your name on top of the orders and
ensure that your name is officially included on the orders.

APPEAL PROCESS

Residency decisions may be appealed. Contact the Residency
Officer by the end of the first week of the semester for
information on how to initiate an appeal before the Committee
on Resident Status. Students should also consult with the

Residency Officer for appeal forms and deadline information.

FINANCIAL AID

Financial assistance in the form of scholarships, grants, loans,
and employment is available to eligible students. Most types of
assistance at UH West O‘ahu are awarded on the basis of need,
and are generally awarded to those who have never earned

a bachelor’s degree. To apply for any financial aid, students
must complete the Free Application for Federal Student Aid
(FAFSA). The application is available online at www.fafsa.gov.
Applicants may also be required to furnish the University with
additional documents to verify their financial circumstances,
such as tax return transcripts from the IRS, verification
worksheets, as well as other forms as needed.

Students are encouraged to apply early. It is recommended that
those who require financial assistance for the fall semester apply
by the priority deadline, March 1. For the spring semester,
students should apply by October 1. Priority for need-based
financial aid will be given to the students who are verified

to have the most need, and have met the specified priority
deadline. For applications received after the priority deadline,
aid will be awarded on a first-come, first-served basis, subject to
the availability of funds.

Eligibility for financial aid is contingent on the applicant: 1)
being a classified student seeking a baccalaureate degree, and
2) maintaining satisfactory academic progress. Financial aid
is awarded and disbursed based on the student’s enrollment at

UH West O‘ahu. Financial aid recipients are initially awarded
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based on full-time enrollment (12 or more credits). However,
financial aid awards may fluctuate due to changes in enrollment,
and will be revised accordingly to reflect enrollment on the last
day to withdraw of the 50% refund period for each semester.
Students are advised to notify financial aid if they will enroll in

less than full-time (12 or more credits) course load.

Financial aid recipients need to maintain satisfactory academic
progress in order to continue to receive aid through UH West
O‘ahu and are responsible for knowing the Financial Aid
Satisfactory Academic Progress Policy. The policy is available
online at https://westoahu.hawaii.edu/policies/satisfactory-

academic-progress/ and in the Financial Aid Office.

Concurrent Enrollment (Multi-campus Enrollment):
Financial aid recipients taking classes at other UH campuses
may request that their concurrent enrollment be considered for
financial aid purposes. However, the student must complete a
Concurrent Enrollment form, and they are required to have a
minimum of 6 credits at UH West O‘ahu, unless they meet any
of the following conditions:

1. The student is in an Articulated Pathway (i.e. student
concurrently enrolled at UH West O‘ahu and Honolulu
Community College for CSNT courses); or

2. The student’s course sequencing does not allow for a
minimum of 6 credits at UH West O‘ahu. (i.e. absolutely no
course availability at UH West O‘ahu and must take course
at another UH institution); or

3. Ifthe studentisin a DE Approved Program (NEIGHBOR
ISLAND) (i.e., Neighbor Island student did not take a
course prior to transferring and course at UH West O‘ahu

is not offered online).

Students that meet any of these 3 conditions will notify the
Advising Services Office of their concurrent enrollment, and
the Success Advisor in Student Affairs will notify the financial
aid office for aid adjustments and considerations by submitting
the Concurrent Enrollment Form which is available online at
https://westoahu.hawaii.edu/tuition-and-aid/financial-aid-
forms/. The Concurrent Enrollment form must be signed by a
Student Affairs Success Advisor and submitted to the Advising
Services Office by the indicated deadline to be considered.

COMPLETE WITHDRAWAL AND REPAYMENT
REQUIREMENTS FOR FINANCIAL AID

Financial aid is awarded to defray educational expenses
(including living costs while attending school). A complete
withdrawal from all courses within a term may require the
repayment of funds disbursed, as well as the return of tuition
refunds as stated in the section, Withdrawal from School in the
Tuition and Fees chapter of this catalog. The amount of financial
aid funds required to be returned (repaid) to the University will

be calculated based on the last date of attendance in classes as
indicated on the latest date the student had withdrawn from their
courses online, or on the University’s Complete Withdrawal
Form, or the last documented date of attendance in classes. If this
date cannot be precisely determined (e.g., if the instructor does
not regularly take attendance), the last date of attendance will be
approximated from other indices, such as the last exam or quiz
taken, or the last assignment submitted.

Any student who does not successfully complete the academic
term for which federal financial aid has been awarded may be
ineligible to keep all of their aid. Only the portion of aid which
corresponds to the completed period of enrollment may be
retained by the student. Please refer to the section, Withdrawal
from School in the Tuition and Fees section of this catalog. A
copy of the Complete Withdrawal Policy is available online at
https://westoahu.hawaii.edu/policies/complete-withdrawal-

policies/.

Important Note: Federal regulations governing financial aid
programs are subject to change.

SCHOLARSHIPS

Scholarships are awarded on the basis of merit, academic
performance, and/or financial need. All scholarships are
contingent upon availability of funds.

1S to Finish Incentive Scholarship: This scholarship was
established to promote graduating from UH West O‘ahu in an
expeditious manner by completing a minimum of 15 credits
per semester while acknowledging the student’s academic
achievement. The recipient must be a classified, degree-
seeking student at UH West O‘ahu and must have successfully
completed 15 credits or more in the previous semester at

UH West O‘ahu. Preference shall be given to students with
current GPA of a 3.0 or greater. Students need not submit a
separate application for this fund. Awards will be determined
by the Financial Aid Office based on the student meeting all
requirements and fund availability.

Chancellor’s Award: The Chancellor’s Scholarship is an

award that acknowledges academic achievement, leadership

and community service. The UH West O‘ahu Chancellor’s
Scholarship will be awarded to high-achieving high school
graduates who are entering UH West O‘ahu for the 2019-2020
academic year. Recipients of the UH West O‘ahu Chancellor’s
Scholarship will be required to serve as UH West O‘ahu Student
Ambassadors. The Chancellor’s Scholarship is awarded to
Hawai'i high school resident graduates with a 3.5 cumulative
GPA and evidence of academic achievement, leadership and

community service.

Charles E. Hemenway Scholarship: This scholarship was
established by the estate of Charles and Jane Hemenway to



assist undergraduate students at the University of Hawai'i.

The applicant must be of good character and display qualities
indicative of good citizenship, while maintaining satisfactory
academic progress with at least a 2.0 GPA. The applicant must
also have completed the FAFSA and the financial aid process at
the University.

Delta Construction Corporation Endowed Scholarship:

This scholarship was established to assist students enrolled

in any area of study at the University. The applicant must be
enrolled at a minimum of 6-credits at UH West O‘ahu and
have a cumulative GPA of a 3.0 or above. The applicant must
demonstrate financial need. Preference shall be given to
students intending to pursue a degree in Engineering as well as

to those who reside in the West O‘ahu region.

Hawai‘i Veterans Memorial Fund: This scholarship was
established to recognize applicants of good character,

who display qualities indicative of good citizenship and a
commitment to serve Hawai‘i and its people. The applicant
must demonstrate financial need by completing a FAFSA.
The applicant must also be a resident of Hawai‘i, be enrolled
at full-time (12 or more credits) and have a minimum GPA of
2.75S.

Native Hawaiian Tuition Waiver: The purpose of this fund is to
assist in providing access to students of Native Hawaiian ancestry
(as determined by the University of Hawai‘i System Application
From) with demonstrated financial need. The applicant must be a
classified student, pursuing their baccalaureate degree at UH West
O‘ahu. The applicant must be a resident of Hawai‘i and be enrolled
at least half-time (minimum 6-credits). The applicant must also

be in good academic standing with at least a 2.0 GPA or better.
Completion of the FAFSA and the financial aid process is required.

Osher Reentry Scholarship Fund: The purpose of the Fund

is to provide scholarships for tuition costs to assist re-entry
students between the ages of approximately 25-50, whose
collegiate studies have been interrupted by circumstances
beyond their control for approximately five years. These
applicants must be resuming their studies to complete their first
undergraduate baccalaureate degree in any area of study and

be enrolled at least part-time. Preference shall be given to the
applicants that are full-time enrolled. Applicants must be in
good academic standing with at least a 2.0 GPA. Financial need
is considered.

Pacific Links Hawai‘i Foundation Scholarship: This fund is

to provide scholarship assistance to students who are residents
of the Leeward coast of O‘ahu and are pursuing a degree or
certificate in any area of study at UH West O‘ahu. The applicant
must be a resident of the Leeward coast of O‘ahu. The applicant
must be enrolled at a minimum of 6-credits and have a 3.0

minimum GPA or better. Financial need is considered.

PTW Endowed Scholarship for UH West O‘ahu: This fund is to
provide scholarships to students attending UH West O‘ahu and
majoring in any area of study. The applicant must be enrolled
at a minimum of 6 credits and have a 2.50 minimum GPA or
better. Preference shall be given to current employees of Pacific
Transfer, LLC or PTW, Inc., and their spouses or children.
Financial need is considered.

Que-Andrada Foundation Scholarship: The purpose of

this fund is to assist students at UH West O‘ahu who have
demonstrated volunteerism and/or participation in activities
related to the Philippines and/or with the Filipino community.
Applicants must be a full-time undergraduate student with a

cumulative GPA of 3.0 and demonstrate financial need.

Ruth E. Black Scholarship: The purpose of this fund

is to recognize students in good academic standing and

who demonstrate the potential for academic growth and
achievement. The applicant must be a classified, degree-seeking
student enrolled at least half-time (minimum of 6-credits). The
applicant must have at least a 2.0 GPA or better. Preference
shall be given to sons and daughters of engineers, contractors

and construction workers. No FAFSA is required.

Second Century Scholars Program: The purpose of this
program is to promote and increase access to higher education
opportunities for classified students of Native Hawaiian
ancestry. Applicants must demonstrate financial need by
completing the FAFSA and the financial aid process. Applicants
must be at least half-time enrolled, but priority will be given

to those that are full-time enrolled. Students need not submit

a separate application for this fund. Awarding of this fund is
ongoing, based on fund availability.

State of Hawai‘i B Plus Scholarship: This scholarship is
geared toward students who graduated from a Hawai‘i public
high school with a final high school GPA of at least a 3.0.

The student must be a resident of Hawai‘i with demon-
strated financial need. The student must be enrolled full-time
(minimum of 12-credits). Completion of a FAFSA and the
financial aid process is required. Students need not submit

a separate application for this fund. Awarding of this fund is
ongoing, based on fund availability.

GRANTS

Grants are a form of aid that does not need to be repaid.
Eligibility is determined based on financial need and
completion of a FAFSA.

Federal Pell Grant: A federal grant for students with
exceptional financial need, who are pursuing their first
baccalaureate degree and have not met their Pell Lifetime
Eligibility Usage (LEU). To be eligible for the Pell Grant, you

must be enrolled (at least half-time in the summer term) and



meeting the Satisfactory Academic Progress requirements
for financial aid. The award amount is based on a student’s
Expected Family Contribution (EFC), as determined by the
U.S. Department of Education and congressional funding.

Important Changes to the Federal Pell Grant Program - In
January 2012, Public Law 112-74 amended HEA section 401(c)
(5) to reduce the duration of a student’s eligibility to receive a
Federal Pell Grant from 18 semesters (or its equivalent) to 12
semesters (or its equivalent). The calculation of the duration

of a student’s eligibility will include all years of the student’s
receipt of Federal Pell Grant funding.

Federal Supplemental Education Opportunity Grant: A federal
grant for students with exceptional financial need who are Pell
Grant eligible and are enrolled at least half-time (minimum of 6

credits). Award amount varies.

University of Hawai‘i Opportunity Grant: A University grant
program for students with financial need intended to protect
the access of low-income students to higher education. To

be eligible for this fund, the student must have demonstrated
financial need by completing the FAFSA, be a resident of
Hawai‘i; and be enrolled at least at half-time (6-credits) as a

classified, undergraduate student. Award amount varies.

LOANS

Loans are borrowed monies that must be repaid with interest.
Eligibility for the federal student loan programs requires
completion of the FAFSA.

Important Changes to the Direct Subsidized Loan Program:
Effective July 1, 2013, a new borrower becomes ineligible

to receive additional Direct Subsidized Loans if the period
during which the borrower has received such loans exceeds 150
percent of the published length of the borrower’s educational
program. The new legislation also limits the subsidy on Direct
Loans in which the borrower also becomes responsible for
accruing interest during all periods as of the date the borrower

exceeds the 150 percent limit.

Federal Direct Subsidized Loan: A fixed interest loan awarded
to undergraduates who demonstrate financial need. This loan
is borrowed directly from the federal government. The federal
government pays the interest on the loan until repayment
begins and/or while recipients are in deferment. Interest rates

and/or loan origination fees may vary each aid year.

Federal Direct Unsubsidized Loan: Aloan typically awarded

to undergraduates who do not demonstrate financial need, but
may also be used to supplement a Direct Subsidized Loan. The
federal government does not pay for the interest on this loan;
recipients are responsible for the accrued interest from the time
of disbursement until repayment in full. However, recipients

have the option of capitalizing the loan until repayment begins,

having it accrue interest while recipients are in school and
having that accrued interest added to the principal loan amount.
The terms for the Direct Unsubsidized Loan are the same as
those for the Direct Subsidized Loan. Interest rates and/or loan

origination fees may vary each aid year.

Federal Direct PLUS Loan: A federal loan for parents of
dependent, undergraduate students enrolled at least half time
(six credits). The interest rate on the PLUS loan may vary.
Upon applying for the Direct PLUS, the parent will go through
a credit verification process, so they must possess good credit
histories. Parents may borrow up to the cost of attendance
minus any other financial aid. Repayment usually begins 60
days after the final loan disbursement for the academic year.
Loan fees will be deducted proportionately from each loan

disbursement.

STUDENT EMPLOYMENT

In addition to outside general employment postings, UH West
O‘ahu offers two types of student employment opportunities:
Federal Work-Study and On-Campus Employment.

Federal Work-Study (FWS) Program: This is a part-time
employment opportunity available for students who qualify
based on financial need as determined by the completion of the
FAFSA. The student must be in good academic standing, and
enrolled at least half-time (6 credits). The primary area of FWS
jobs are in community service (e.g., tutoring elementary school
aged children, working in disability services, service learning
coordinator). Hours worked are paid directly to the student on
a bi-monthly basis. The benefit of FWS is that earnings are not
calculated as income when applying for financial aid. View FWS
job opportunities at the UH Student Employment and Coop-
erative Education (SECE) website at www.hawaii.edu/sece.

On-Campus Employment: Part-time employment (maximum
20 hours per week) at the University is available to students
enrolled at least half-time (6 credits) and in good academic
standing. Hours worked are paid directly to the student on a
bi-monthly basis. To view job opportunities at UH West O‘ahu
and other UH campuses, visit the UH Student Employment
and Cooperative Education (SECE) website at www.hawaii.

edu/sece.
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Tuition & Fees

CASHIER'S OFFICE
Campus Center C141, Phone: (808) 689-2890, Toll free from the Neighbor islands: (866) 299-8656

Tuition is charged according to the number of semester credit All tuition and fee charges at the UH campuses are subject
hours the student registers for. Auditors (those enrolled in a to change in accordance with requirements of state law and/
course for no credit and no grade) pay the same tuition and or action by the UH Board of Regents or the University
fees as students enrolled for credit. For tuition purposes, any administration.

student enrolled for 12 or more credit hours is considered a
full-time student.

2020-2021 TUITION SCHEDULE

Fall 2020/Spring 2021 Resident Non-resident Pacific Island Jurisdiction & WUE
1-11 credits* $306/credit $846/credit $459/credit
12 or more credits $3672/semester  $10,152/semester $5508/semester

At the time of publication, the Pacific Island Jurisdiction includes: American Samoa, Commonwealth of the Northern
Marianas, Cook Islands, Federated States of Micronesia, Futuna, Kiribati, Nauru, Niue, Republic of Palau, Rapa Nui
(Easter Island), Republic of the Marshall Islands, Solomon Islands, Tokelau, Tonga, Tuvalu, Vanuatu, and Wallis.

*Tuition is charged per credit, up to 11 credits




FEES & CHARGES
The University of Hawai‘i reserves the right to impose the
following sanctions if the student fails to meet any financial

obligation within the University system:

« Denial of further registration;

« Revocation of all rights and privileges which were
conferred by registration or enrollment;

o Denial of transcripts, diplomas, and other entitlements;

« Report delinquent amounts, along with other relevant

information to credit bureau organizations;
« Interception of State of Hawai‘i income tax refunds;

« Commence legal action to recover the amount owed,
including appropriate interest, collections costs, court
costs and attorney’s fees; and

« Contract the services of a collection agency to recover

monies owed, including applicable collection costs, court

costs and attorney’s fees.

Students shall be required to pay mandatory student fees (*) for
student publication, student government, and student tech-
nology regardless of whether the course is taught online or at

a distance. These fees support services that are accessible or
provide direct benefits regardless of the student’s geographical
location. Students enrolled in classes on campus will addition-
ally be assessed the following campus-based mandatory student
fees: student activity fees, campus center fees, student health
fees and student transportation fees.

Students in distance and online courses may be physically
unable to take direct advantage of certain campus-based co-
curricular programs and opportunities. Therefore, they shall be
exempt from paying certain mandatory student fees. Students
who enroll in purely distance or online courses shall not be
assessed the following campus-based mandatory student fees:
student activity fees, campus center operations and programs

fees, student health fees and student transportation fees.

APPLication FEe ...inincricienicnicrenieseesesesesssesens $50

Diploma Fee ..icriiicniiiniicsieseisessisesesssssens $15
Change of Registration Fee (manual processing) ........c........ $S
Placement Retest FEe .....coveeurrecrrenenererreneerenneereenecseeneenenne $25

Late Registration Fee (Assessed when registering for classes
during the late registration period)

Fall and Spring Terms .......ccccocoeueieicincicicincicnnes $30

SUMMET SESSION weevvieereeiireeeeeereeeeereeeeesseeeeseesresnne $50
Employee Tuition Waiver Administrative Fee

(Summer only) ............

Installment Payment Plan Fee
(Installment payment plan fee is non-refundable)
Student Fees

Student Government Fee* .........cccovvvivivnccrnnncnens $S
Student Activity Fee ....ccovvervmrencrernerccrrerccrennenee $14
Student Publication Fee™........ccccccouveunivivcrnicincuninnnn. $9
Student Health Fee ........ccccovueiniurieinicinericrricnnens $30
Student Technology Fee™ ..., $8
Student Transportation Fee .......ccccceoeceuriicunnnace. $26
Campus Center Programs Fee.......cccccoevuvincriininnen $6
Campus Center Operations Fee ........cccoovvveennen. $22
Ofticial Transcript

Note: Transcripts that are mailed will be sent via

US Postal Service, first class.

Regular service - 5-7 business days ........c.ccceeuviunnes $S
Rush service - 2 business days .......ccccoecvuvcurincinnnes $15
Checks tendered to the University and returned for any cause $25
Non-UH System Proctoring Fee .......cocveuvervevverververrennen. $25/hr
Replacement of equipment .......cccooeeeeeuvecvncrricnenee Cost of Item

(Restitution for items broken or lost)
Replacement of Student ID .......cccovivcueiriininincciiiccieiccnennn, $s

*NOTE: All fees are subject to change

PAYMENTS

All tuition and applicable fees must be paid in full by the
published deadlines. Payments by credit card, debit card, or
webcheck must be made online through MyUH Services.
Payments may also be made in person at any UH campus
Cashier’s Office by cash, check, cashier’s check, travelers’
check, debit card, or money order.

Installment Payment Plan

Eligible registered students who cannot pay their tuition and
fees in full by the published deadline may sign up online for
an installment payment plan. There is a $30 payment plan fee
to participate each semester. This fee is non-refundable and
non-transferable. For details on the UH installment plan, visit

myuhinfo.hawaii.edu/object/paymentfaq.html.
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TUITION REFUND POLICY

Regular Academic Semester Courses (15-week term)

In the event a student initiates, before the third week of instruc-
tion during the regular academic semester, a complete with-
drawal from the University, a change from full-time to part-time
status, or a change from one tuition rate to another, tuition and

special course fees are refunded as follows:

« 100% refund for complete withdrawal or change in status
or tuition rate only if made on or before the last day of late

registration.

+ 50% refund if complete withdrawal or change in status or
tuition rate is made on or before the end of the third week

of instruction.

« No refund if complete withdrawal or change in status or
tuition rate is made after the third week of instruction.

Non-Semester Long Credit Courses
(less than 15-week terms)

In the event a student who is taking accelerated or summer session
classes initiates a complete withdrawal from the University, a change
from full-time to part-time status, or a change from one tuition rate
to another, tuition and special course fees are refunded as follows:

« 100% refund for complete withdrawal or a change in status or
tuition rate if made on or before the first day of class.

« 50% refund for complete withdrawal or change in status
or tuition rate if made on or before the end of the 20%

instructional period.

« No refund for courses that are 10 or less calendar days in
length or if complete withdrawal or change in status or tuition
rate is made after the refund period.

Refund and withdrawal deadlines for each accelerated course
will differ. For the exact dates check the online schedule of
classes at myuh.hawaii.edu (click on the class CRN or course

reference number).

When changes by the University to the published schedule of
classes precipitate a complete withdrawal, or a change from
full-time to part-time status, or a change in tuition rate, and
the changes to the published schedule have occurred after the
student registered, tuition and special course fees are refunded

upon approval as indicated below:

100% refund if complete withdrawal is necessary and if
application for refund is made within two weeks of the date of
the change(s) to the published schedule.

The difference between the amount assessed at registration at
the start of the semester and the amount assessed due to change
in status or tuition rate if such a change is necessary and if
application for refund is made within two weeks of the date of

the change(s) to the published schedule.

STUDENT FEES REFUND POLICY

All students will be assessed the mandatory student fees
according to the Fees Schedule (https://westoahu.hawaii.edu/
policies/tuition-refunds/). 100% of the mandatory student
fees are only refundable before the first day of instruction, or
if you completely withdraw from all UH campuses during the
100% refund period.

FINANCIAL AID RECIPIENTS

Financial aid is awarded to defray educational expenses. As
such, withdrawal and/or dropping classes from the University
may require the repayment of funds received. Students should
consult with a Financial Aid Officer prior to withdrawal from

classes.

Drop in Credit Load: Enrollment will be monitored for
students who receive financial aid assistance. Aid will be
adjusted until the last day to withdraw during the 50% refund
period. This census date for financial aid purposes is also the
last day to withdraw without a “W’ (approximately the first
three weeks of the semester). Students are required to repay

any difference, due to enrollment changes.

All enrollment changes may affect the student’s financial

aid award and/or continued eligibility for aid. Satisfactory
Academic Progress will also be based on your official
enrollment at the aforementioned Census date. A financial
obligation (hold) may be placed on the student’s account for
any financial aid award adjustments that result in a balance

owed to the institution. Refer to Financial Obligations.

WITHDRAWAL FROM SCHOOL

In the event that a student who has been awarded Federal Title
IV financial aid completely withdraws (or stops attending

all classes) from UH West O‘ahu a Return of Title IV Funds
calculation will be completed. The Financial Aid Office will
adhere to all Institutional Withdrawal and Refund Policies
and Federal requirements. Refer to the Complete Withdrawal
Policy for financial aid at https://westoahu.hawaii.edu/

policies/complete-withdrawal-policies/.

The Federal Return of Title IV Funds formula requires a
student and the institution to return federal funds if the

student completely withdraws or stops attending classes on

or before completing 60% of the semester. The percentage of
federal aid to be returned is equal to the number of calendar
days remaining in the semester divided by the total number of
calendar days in the semester. The order in which the funds will
be returned is as follows: Federal Loans, Federal Pell Grant, and
then Federal SEOG.

Any institutional refund due to the student based on the
regular UH tuition and fee refund policies will be applied to
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the institutional share of the refund. If the UH refund does not
equal the amount of the institutional share of the refund to the
Federal financial aid program, the student will be billed for the
amount which is not covered.

In the event a student receives both Federal financial assistance
and a tuition waiver (Native Hawaiian, Chancellor’s Award, or
Regents/Presidential Scholarship) the student shall be required
to repay the prorated value of the tuition waiver that the

University may have had to pay to the Federal programs.

Students who completely withdraw from UH West O‘ahu must
reapply for admission by submitting a current application form
and application fee.

FINANCIAL OBLIGATIONS

All students are expected to meet their financial obligations
when due within the UH system. These obligations include, but
are not limited to, student loan payments, payment for tuition
and fees, library fines, restitution for damaged items borrowed
from the University and service charges for dishonored checks.
Students who fail to remit payments when due will be subject
to the rules and regulations governing delinquent obligations
adopted by the University of Hawai‘i. Obligations incurred

at other campuses within the UH system will also affect a
student’s status at UH West O‘ahu.

RETURNED CHECKS

Checks tendered to the University of Hawai‘i or any
department therein, and returned to the maker’s bank for any
reason will result in a $25.00 charge and a Hold will be placed
on your student account. DO NOT issue a STOP PAYMENT
on checks. A stop payment on a check is considered a returned
check and is not acknowledged as an official drop from courses
or withdrawal from the University.

The University reserves the right to stop accepting check
payments for a student account that has had three (3) or more

checks returned for any reason.

UH EMPLOYEE TUITION WAIVER

University of Hawai‘i employees who are employed half-time

or more, or spouses and domestic partners of employees in bar-
gaining units 07 and 08, who register for credit courses offered
through any unit of the University of Hawai‘i are exempt from
the payment of tuition and fees up to a maximum of six credits
per semester in accordance with Board of Regents Policy 6-11.
Employee tuition waivers will be honored only during the late
registration period. The late registration period for UH West
O‘ahu is the first 10 calendar days of the semester. Consult the
Academic Calendar for exact dates. Students will be responsible

for all applicable tuition and fees if registration occurs before
the late registration period. No refunds of tuition and fees will
be made. Any registration activity (adds or drops) in MyUH
before the late registration period will disqualify the student
from using a faculty/staff tuition waiver. Any tuition and fees in
excess of the six credits must be paid for by the student. During
the summer, there is a $25 administrative fee. No refunds will
be made.

Employee, employee spouse and employee domestic partner
tuition waivers must be posted online or manually by a campus
cashier to the student’s account no later than the last day of the
50% refund period for the term for which the waiver is being
used. Tuition waivers presented after this date will not be

processed.

The taxability of tuition waivers is governed by the Internal
Revenue Code (IRC) section 117. The value of this tuition
waiver may be taxable to the employee. Tuition waivers are
not taxable for employees and employee spouses for education
below graduate level. Please consult with your tax advisor if

you have further questions.




Student Services

Campus Center C236, Phone: (808) 689-2689 , Toll free from the neighbor islands: (866) 299-8656

PROGRAMS FORNEW STUDENTS
Phone: (808) 689-2689
E-mail: uhwofye@hawaii.edu

UH West O‘ahu conducts a comprehensive on-boarding
program for first-time college students and transfer students
prior to the start of every fall and spring semester called
SOAR (Student Orientation Advising & Registration).
Newly accepted students benefit from attending one of these
sessions to learn important information regarding: program
and graduation requirements; scheduling and registration;
important dates and deadlines; financial aid; campus locations
and resources; campus clubs, events and activities. These
sessions are also an excellent opportunity for new students
to meet other students, as well as get introduced to a number
of faculty and staff. Additional programs are designed to put
students on a path to graduation even before the first day of
class and include:

First Year SOAR occurs in three parts: Online Orientation,
Summer Orientation, and La Panua.

« The First Year ‘Ike (Online Orientation) is a series of
short informational videos which cover how to register for
classes. It is required to be completed in order to register
for classes.

« The First Year Po‘okela, presented by PUEO Leaders, is
where students meet key faculty, staff, and peers who will
contribute to their first year experience.

« First Year La Punua is a one day college success session.
The objective is to introduce students more in-depth to
services and resources on campus as well as to increase

familiarity with the campus community.

Transfer SOAR involves three parts for entering new transfer
students. Comparable to First Year SOAR, new transfer
students are strongly encouraged to participate in Transfer ‘Tke,

Transfer Po‘okela and Transfer La Panua.

‘Ohana Orientation involve sessions where parents and family
members of new students are invited to attend and have the
opportunity to engage UH West O‘ahu administrators, faculty,
staff, and current students to learn about the many ways that

the campus seeks to support their new students.

PUEO Mentors are student leaders who assist new students in
their transition to UH West O‘ahu throughout their first year.
PUEO mentors also host workshops and share their knowledge
and experience about how to be a successful college student.
They consist of the following:

« PUEO Peer Advisors: Freshmen who need assistance
with general information such as registration and STAR
will have access to a PUEO Peer Advisor to assist with

those questions.

« Transfer Community Network Facilitators: Transfer
students have an opportunity to connect in a group with
a facilitator to assist in their transition and network with

other students in their majors.

UH STUDENT ID CARDS

Students enrolled at the University are eligible to receive one free
UH West O‘ahu Student ID card which allows the cardholder
access to certain University privileges and benefits. Student

ID cards are available at the Campus Center C141. Tuition and
fees must be paid in full before a Student ID can be issued and
validated. Current students should validate their Student ID card

every semester they are enrolled at the University.
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PLACEMENT FOR ENGLISH AND MATH
At UH West O‘ahu, ACT, SAT, AP and Smarter Balanced exam

scores are used to determine placement in Math and English

courses.

If students do not have the minimum score required or if their
scores have expired, the Accuplacer test is used to determine
placement in Math, and English Writing Placement is used to
determine placement in English. Placement scores determine
which classes students are eligible to register for. Most impor-
tantly, placement exam scores will help determine which classes
students will be most successful in completing. These test
scores are valid for two years.

The Accuplacer is:
« Anautomated assessment program that allows scores to be
viewed immediately.

« Not timed, however, students should allow approximately 1
hour.

« Free the first time, re-tests cost $25 and there is no wait
period.
The English Writing Placement is:
« Administered by English faculty.
« Held online and face-to-face.

« Online placement requires studetns to submit an e-
portfolio.

« Face-to-face placement requires students to attend a
1.5 hour session. This session is held each year in the
summer, around the first or second week of July.

« Used to place students in either ENG 100 or ENG 100T.
Please see the Placement and Transfer Credit webpage for more in-
formation (https: //westoahu.hawaii.edu/english/writing-program/

placement/)
Testing Dates:

« Accuplacer is offered Monday - Friday during Test Center
operating hours.

« English Writing Placement is offered online according to a
rolling schedule and face-to-face once every summer.

For students who are off-island:

« Math placement: The test office may establish a repost test
site for the Accuplacer Math placement test. To schedule an
appointment or set-up a remote Accuplacer Math placement
test (additional proctor fees may apply), call (808) 689-2752 or

email (uhwotest@hawaii.edu) for more information.

« English placement is offered online . For more information,
contact the Writing Placement Coordinator, Dr. Yasmine

Romero (Email: uhaatest@hawaii.edu)
Testers will need:
1. Avalid photo ID
2. A UH Student ID number

3. For students who have a valid placement score in their UH
student record (Math scores are valid for two years and English
scores do not expire), a $25 re-test fee will be charged for each

section.
Placement Policies:

In order to ensure student success, the University of Hawai‘i — West
O‘ahu’s First Year Composition Program requires students entering
the university to complete appropriate assessment for placement.
There are TWO ways to place into UH West O‘ahu's ENG 100 or
ENG 100T courses:

1. The program currently accepts ACT, SAT, SAT Writing,
and AP scores as measures for placement into the program’s

courses. Below are the score ranges necessary for placement
into ENG 100 and ENG 100T.

2. Ifyou do not have (or if you choose not to use) any of the
test scores listed below, you can submit an e-portfolio par-
ticipate in the UH West O‘ahu'of your writing for evaluation.
The yearly face-to-face session will be held in July, either the
first or second week of 2021.

Please note that neither of UH West O‘ahu's options directly
place students into ENG 200.

STANDARDIZED TEST SCORES FOR ENGLISH COURSE PLACEMENT

UHWO English
English Course ACT

English 100T 17 or lower 0-2

English 100 18 or higher  3-4

*Old SAT **New SAT

Writing Plemnt COMPASS

AP English SAT Writing
Writing 40-74 N/A 509 or below*
474 or below™*
Writing 74-99 AP Language4 510 or higher*
or higher 475 or higher**
AP Literature 3
or higher




What is English Writing Placement?

English Writing Placement offers online and face-to-face
placement options. Our online option involves submitting an
e-portfolio, while our face-to-face option involves registering
for a yearly summer session. The online option is available
on a rolling basis all year long. Registration for the face-to-
face is limited to 40 students per academic year. Please see
the Placement and Transfer Credit page for more informa-
tion: https://westoahu.hawaii.edu/english/writing-program/
placement/

Who submits an e-portfolio or registers for a testing
session?
You do not have to submit an e-portfolio or register for a testing
session if you:
« have current SAT or ACT scores (see Standardized Test
Scores for English Course Placement) OR
« have a score of 4 or higher in AP Language and 3 or higher
in AP Literature OR
« have a COMPASS writing score (before November 30th,
2016) OR
« have opted to automatically enroll in ENG 100T (see our
Student Success Policy)

You must submit an e-portfolio or register for a testing session
if you:
« do not have a current ACT/SAT score
« do not have a COMPASS score
« did not score 4 or higher in AP Language and 3 or higher
in AP Literature
« wish to place in ENG 100

Writing Placement Exemptions: Students who have

a score of 510 or above on the Writing section of the SAT;

or a 18 or above on the English section of the ACT; an AP
Language score of 4 or higher; or a an AP Literature score of

3 or higher; an English Writing Placement score of 3 or 4; or
have completed ENG 22 with a grade of C or higher may place
directly into ENG 100.

Math Placement Exemptions: Students who have a score
of 510 or above on the Math section of the SAT; or a 22 or
above on the Math section of the ACT may place directly into
MATH 100, 103, 111, and 115 (ACT 17 places students in
MATH 103M/103L). A student may also be waived from the
placement if they have completed other MATH course work
within the UH system, and meets the prerequisite on any other
MATH course. SAT and ACT scores must not be more than
two years old.

ADVISING

UH West O‘ahu believes that students function best in an
intimate learning environment in which they are active
contributors to their own educational planning. Such
planning includes identifying individual educational goals
and objectives, which support and fulfill future career and
educational plans. Many resources are available for students to
assist them in their college endeavors. Two of these resources

are faculty advisors and success advisors in Student Affairs.

FACULTY ADVISORS

Upon admission, incoming students are assigned to a faculty
advisor based on their intended program of study. The name
and contact information of the assigned faculty advisor can be
viewed in the STAR Degree Check through MyUH.

Faculty advisors are an excellent source of information on:

« Academic programs

« Course content, selection and sequencing
« Suggested courses for program electives

« Program and course prerequisites

« Graduate programs

« Career and professional development

ADVISORS IN STUDENT AFFAIRS

Upon admission, incoming students are assigned to a success
advisor in Student Affairs based on their intended program
of study. The name and contact information of the assigned
advisor can be viewed in the STAR Degree Check through
MyUH.

Students may make an appointment with their success advisor
by calling the Advising Office at (808) 689-2689 or may
email advising related questions to uhwo.advising@hawaii.
edu. Appointments can be in person, via phone, or via Zoom,

Monday through Friday during business hours.

Located in Campus Center C236, success advisors in Student
Affairs assist students with academic planning, program and
university graduation requirements, and registration policies
and procedures. Students are encouraged to meet with an
advisor during their first semester and once a year afterwards.
Basic counseling may also be provided in helping with the
day-to-day issues that may arise during a student’s academic

journey.
Success Advisors in Student Affairs assist students with areas
like:

« Graduation requirements

« Registration

« Change of major/concentration

« Academic probation and success strategies



« Career and major exploration

« Final Degree Audits

« Review of transfer credits as they apply to the degree
« Review of placement scores

« Course sequencing

« Policy questions

E ALAPONO - Academic Progress Campaign

The Academic Progress Campaign, E Ala Pono, is an Early
Intervention Program that partners with UH West Oahu
faculty members to identify students who are having academic
challenges. The early intervention teams consist of Advising
Services, Counseling Services, and the No‘eau Center. This
team reaches out to the students identified and connects them
with resources on campus to improve their academic perfor-

mance.

STAR: ACADEMIC ESSENTIALS
AND GPS REGISTRATION

Academic Essentials: Students are ultimately responsible for
ensuring they are on the right path in fulfilling their gradua-
tion requirements. To facilitate this process, students may use
STAR, which is an online tool that enables students to monitor
their general education, focus, major, concentration, credit, and
grade point average requirements through the STAR Academic
Essentials. STAR also provides advising information on courses
that can be utilized to fulfill a requirement and advising

comments from success advisors and faculty advisors.

Students thinking of switching majors or are pursuing more
than two programs may use the “What If” function to see what
requirements are needed for these programs. Students may
also use STAR to view and print customized reports of courses
taken within the UH system, as well as create an academic plan.
Please note that STAR is an advising tool that allows students
to manage their academic course work, but should not be
considered a substitute for meeting with success advisors and

faculty advisors.

GPS Registration: STAR can be accessed via MyUH Services
at myuh.hawaii.edu; search for STAR, and click on the tile,
STAR GPS Registration. All registration is done online,
through the STAR Guided Pathway System, or STAR GPS
Registration. Information on how to use STAR may be found
at https://westoahu.hawaii.edu/apply-and-enroll/register-for-

classes/

DISABILITY SERVICES

Campus Center, C241 (Student Services, 2nd Floor)
Phone: (808) 689-2935

Email: hirsbrun@hawaii.edu

Website: https://westoahu.hawaii.edu/compliance/access-
services

Students with disabilities who will require auxiliary aids and/
or special services must contact the ADA/504 Coordina-

tor, Tom Hirsbrunner (email: hirsbrun@hawaii.edu; phone:
(808) 689-2935), to ensure timeliness of services. An initial
appointment will be made to discuss services offered at UH
West O‘ahu. Students seeking special services are required to
provide complete disability documentation. Documentation
should include a diagnostic statement identifying the disability,
any treatment and medications currently prescribed or in use,

a description of the impact of the disability in an educational
setting, recommended accommodations in an educational
setting, and the credential of the diagnosing professional should
also be included. The disability documentation will then be
reviewed by the disability coordinator to determine appropriate
accommodations. If the disability documentation is determined
to be incomplete, the disability coordinator may request ad-

ditional documentation.

CAMPUS HEALTH SERVICES
Campus Center, C229 (Student Services, 2nd floor)
Phone: (808) 689-2679

Email: skelly3@hawaii.edu

Campus Health Services at UH West O‘ahu is a department
within the Division of Student Affairs. It was established in
Fall 2013 when the mandatory student program fee for student
health was established to provide a level of campus health
services that promote students’ physical, mental, and emotional
well-being in order that they persist towards their educational
goals. An experienced registered nurse offers basic services
including minor urgent care, blood pressure checks, blood
glucose checks, first-aid, family planning, health advising,
referrals, and non-emergency supplies such as band-aids,
feminine products, bacitracin, health info, etc. Campus Health
Services is looking to expand its scope of service to include
certain immunizations and administration of routine health

clearance re quirements.

COUNSELING SERVICES

College can be a very difficult and overwhelming time for

students. In addition to numerous academic demands, students
often encounter various stressors ranging from family concerns,
relationship difficulties, financial challenges and social issues to

anxiety, depression, low self-esteem, substance abuse and anger



management difficulties, as well as other emotional, behavioral
and physical problems.

As a department of UH West O‘ahu Student Affairs, the mission
of Counseling Services is to promote, in collaboration with the
entire UH West O‘ahu community, the academic success and
overall development of our students through the provision of
high quality counseling, psychotherapy, consultation, education

and training.

UH West O‘ahu Counseling Services offers confidential time-
limited counseling and psychotherapy to all active status UH
West O‘ahu students free of charge. Consultation, education,
training and resources are also available to faculty, staff and
student groups. If there are any special needs, please let us know
so that reasonable accommodations can be made.

Common topics of student concerns include: anxiety,
depression, other mood disorders, adjustment issues, traumatic
experiences, relationship difficulties, suicidal ideation, stress
management, anger management, substance abuse, eating
disorders, domestic violence, bereavement, grief, loss, family
problems, academic problems, career issues, identity issues, low

self-esteem, low self-confidence, financial stress, etc.

Appointments, consultations, inquiries about scheduling
education and training workshops, or requests for resources,

may be directed to the Counseling Services Office.

For emergencies:
« Call 911 or dial “0”
« Go to your nearest emergency room
« Call Suicide & Crisis Hotline (24-hrs/7 days/wk)
« O‘hu: 832-3100
« Kaua‘i, Lana‘i, Moloka‘i, Maui, Hawai‘i: 1-800-753-6879
(toll-free)

BEHAVIORINTERVENTION TEAM

UH West O‘ahu strives to maintain a safe learning and working
environment. The campus’ Behavior Intervention Team plays a
role in this effort by assisting individuals who may be exhibiting
concerning behaviors. The BIT works with and assists students
to help them engage with the campus community in a positive,

appropriate and more productive manner.

Campus Community members are encouraged to contact the
BIT with concerns about the well-being or safety of a UH West
O‘ahu student, faculty, staff or community member. This may
include self-injurious or erratic behavior, disruptive behavior,
displaced anger, change in demeanor, or other concerning
behaviors. For more information: http://go.hawaii.edu/jnG

CAREER DEVELOPMENT SERVICES

Explore your strengths and limitations, interests and values,
personality and skills, and apply this understanding to your
educational and career plans. Services include assessments and
inventories, skills workshops, career fairs, resume and cover
letter assistance, and practice interviews. Also learn about
opportunities for government and professional internships,
Federal Work Study, and on- and off-campus employment.
Visit the Career Services website: http://westoahu.hawaii.edu/
career. Call 689-2660 or email uhwo.careers@hawaii.edu to
schedule an appointment.

INTERNATIONAL STUDENTS

All international students are required to meet with a success
advisor in Student Affairs to register. Online registration is not
allowed. The advisor serves as a resource for the international
student community and is responsible for meeting international
student federal compliance. To make an appointment with an

advisor, contact the Advising Services Office.

Full-Time Status: International students on F-1 and J-1
student visas must be enrolled as full-time students each
semester (summer excluded). Full-time enrollment for
undergraduate international students is defined as a minimum

of 12 credits each semester.

Distance Learning Course Restrictions: The Department of
Homeland Security restricts international students in the U.S.
from enrolling in some distance learning programs. The student
visa status requires a student’s physical presence on campus;
therefore, enrollment in distance learning courses is restricted.
Students may count only one three-credit distance learning

course per semester as part of their full-time course load.

Concurrent Enrollment: Students interested in enrolling
concurrently at another campus in the UH system are required
to get approval from the UH West O‘ahu success advisor in
Student Affairs prior to registering for any non-UH West O‘ahu
class.

Health Insurance Requirement: UH policy stipulates that

all international students must obtain health insurance as a
condition of enrollment. New students registering for the

first time at UH West O‘ahu will have a health insurance hold
placed on their registration records and will not be allowed to
register until sufficient documentation is provided. Continuing
students must provide documentation for health insurance
covering the entire duration of the semester by August 1 for fall
and January 1 for spring.



VETERANS' AFFAIRS

The University is an approved educational institution for
education and training under the Veterans' Educational
Assistance Act (GI Bill°) and the Dependents’ Act. Information
regarding eligibility, entitlement and types of training
authorized may be obtained from the Veterans Administration
Regional Office at www.gibill.va.gov.

For information regarding the certification process, rules

and regulations, documents required and frequently asked
questions visit https: //westoahu.hawaii.edu/apply-and-enroll/
veteran-students/.

Gl Bill® is a registered trademark of the U.S. Department of Veterans Affairs
(VA). More information about education benefits offered by VA is available at
the official U.S. government website at http://www.benefits.va.gov/gibill.

Veterans Empowered Through STEM (V.E.T.S)
Program

Laboratory Building, E135

Phone: (808) 689-2363

Email: uhwovets@hawaii.edu

Website: https://westoahu.hawaii.edu/vetstem

The Veterans Empowered Through STEM (V.E.T.S) Program
enables student Veterans to engage in STEM activities as well as
provide Science, Technology, Engineering, and Math students
the opportunity for paid internships and work study positions.
Those who participate in the program not only gain experi-
ence through hands on learning, but are provided with profes-
sional development services to ensure job placement within the
STEM workforce post-graduation.

The VET.S lab located in the Lab Building E135, not only
serves as the V.E.T.S program headquarters, but also acts as a
student veteran lounge open to all majors. Our lounge provides
a space for military affiliated students and veterans to grab a
cup of coffee, study, socialize, and learn of Veterans resources
available to them, such as transitional assistance, resume
reviews, and overall professional development. Our space
provides the use of computers, 3D printers and more. Hours are
Monday through Thursday from 9:00 AM to 4:00 PM unless

otherwise noted.

STUDENT LIFE

Website: https://westoahu.hawaii.edu/studentlife/

Phone: (808) 689-2672

E-mail: slwo@hawaii.edu

Learning and development take place in many ways on a college
campus. Participation in campus organizations can provide
students with an opportunity to make new friends, try new
activities, and acquire new skills. The University is committed
to providing a full range of co-curricular programs, services and
activities that enhance your academic or personal interests.

Follow the Office of Student Life on Social Media:
« Facebook: @uhwostudentlife
« Instagram: @uhwostudentlife
« Twitter: @uhwostudentlife

CHARTERED STUDENT ORGANIZATIONS

The Chartered Student Organizations (CSOs) represent student
governance organizations chartered by the Board of Regents of
the University of Hawai‘i, and are designed to represent overall
student interests with support from mandatory student fees.

All students enrolled for credit and who have paid their student
fees are considered to be members of the following Chartered
Student Organizations (CSO). For more information, contact
the Student Life Office at (808) 689-2672.

ASSOCIATED STUDENTS OF THE UNIVERSITY
OF HAWAI‘I-WEST O‘AHU

The Associated Students of the University of Hawai‘i-West
O‘ahu (ASUHWO), formed in 1986, is the University’s formal
student government organization. ASUHWO’s primary purpose
is to foster student input, voice and advocacy of student needs,
interests, and concerns through purposeful participation

in institutional governance and decision-making. Also, the
University administration may consult with ASUHWO for

recommendations to existing and proposed policies.

The ASUHWO Senate consists of four (4) executive positions
and ten (10) senators who represent the academic divisions

and each class level. General Elections for these fourteen (14)
ASUHWO positions are held once a year, in the spring semester.
All students enrolled for credit and who have paid their student
activity fees are considered to be members of the organization.
Active participation in the organization and its activities are
strongly encouraged. To become involved in ASUHWO, contact
the ASUHWO Office at (808) 689-2940, or email to asuhwo@
hawaii.edu. Follow @asuhwo on Instagram.

CAMPUS CENTER BOARD

The Campus Center Board (CCB), formed in 2013, is a
governing board that has policy and governance responsibility


file:///\\filer\public$\_CATALOG\www.gibill.va.gov

for the Campus Center. CCB’s primary purpose is to support
student-governed, student-serviced, and student-operated
facilities, programs, services and activities that serve as the
“living room” or “community center” for the campus community
members, offering them conveniences and amenities while
creating a focal point or gathering place where cultural, educa-
tional social, recreational leisure, and personal wellness needs
may be met. For more information contact the Student Life
Office at (808) 689-2672, or email to ccbowo@hawaii.edu.
Follow @ccbwo on instagram.

STUDENT MEDIA BOARD

The Student Media Board (SMB), formed in 2013, serves as the
governing body of the University’s student print publication and
student broadcast programs that include a monthly online and
hardcopy newspaper, The Hoot; student blogging network; and
social media presence on Facebook. The SMB serves to support
and govern student publications including related student
advertising sales, affording students opportunities to write, edit,
design, manage, do art, sell ads, etc. to inform, educate, and/

or entertain the campus community. The SMB oversees the
bulletin boards and funds student planners. For more informa-
tion, contact the Student Life Office at (808) 689-2672, or email
to smbwo@hawaii.edu.

STUDENT ACTIVITY FEE BOARD

The Student Activity Fee Board (SAFB), formed in 2013,
supports the quality of student and campus life through grants
to registered independent student organizations, University
departments and programs. The board serves to foster a vibrant
student life, promoting enriching educational experiences for
students. For more information, contact the Student Life Office
at (808) 689-2672.

REGISTERED INDEPENDENT
STUDENT ORGANIZATIONS

Registered Independent Student Organizations (RISOs) are in-
dependent and self-governed student organizations formed with
common interests and activities. These organizations, varying
from academic, cultural, professional, political, recreational,
religious, and service groups, serve the campus and community
by providing leadership development opportunities for students.
In addition, RISOs foster community spirit, civic engagement
and social and cultural interaction among all UH West O‘ahu
students, faculty and staff members. Students interested in
creating a new club or having their club registered as an organi-
zation should visit the https://westoahu.hawaii.edu/student-
experience/clubs-and-organizations/. For more information,
contact the Student Life Office at (808) 689-2672

2019-20 UH WEST O’AHU GENERAL

STUDENT HEALTH-TECHNOLOGY-
TRANSPORTATION ADVISORY COMMITTEE
Students also have the opportunity to provide their perspec-
tives, ideas, and input on a variety of campus issues and areas
by serving on the Health-Technology-Transportation Advisory
Committee (HTT Comm). Among these are Academic
Grievance, Commencement Speaker, Excellence in Teaching,
Student Code of Conduct, Student Health Insurance, Student
Health Fee, Student Technology Fee, Student Transportation
Fee, Status of Women, etc. For more information, contact the
Student Life Director at (808) 689-2942.

UH WEST O‘AHU INTRAMURAL SPORTS AND
FITNESS CENTER

Campus Center C135
Phone: (808) 689-2673
IMWEST @hawaii.edu

The Intramural sports program at the University of Hawai‘i—
West O‘ahu is one component of the Office of Student Life
within the Division of Student Services. The program is very
structured and offers individual, dual, and team sports for

male and female participation. Participation is not required,
and an individual does not have to be highly skilled to partici-
pate. Intramural activities range from traditional sports such

as soccer, flag football, basketball, and slow-pitch softball to
non-traditional sports such as dodge ball, ladder ball, and dizzy
decathlon. Some activities are scheduled over an extended
period (4 to 5 weeks) while others take place during one or two
afternoon/evenings. Most teams play once a week, and contests
are scheduled during the late afternoon and evening hours.

The intramural sports program is a great opportunity to
compete with friends and meet other students, faculty, and
staff. If you have any questions, please contact the Intramural
Sports Office at (808) 689-2673 or at IMWEST @hawaii.edu.
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NATIVE HAWAIIAN STUDENT SUPPORT
SERVICES AND PROGRAMS

The University of Hawai‘i West O‘ahu is a dedicated Native
Hawaiian serving institution. Native Hawaiian programs,
services, places and spaces embrace and uphold the mission and

vision of the university.

Hale Kuahuokala was constructed in December 2014 under

the direction of Kumu Francis “Palani” Sinenci and Halau Hale
Kuhikuhi. Many hands from UH West O‘ahu and the community
came together to kako‘o the building of the hale. The name
Kuahuokala was given by Uncle Shad Kane due to its alignment
with the sun's path. Kuahuokala means "the marker of the sun". It
is also an altar dedicated to the sun and an animated place for all

people to honor growth, transformation, illumination, and life.

Kuahuokala is a gathering place for all students, staff, faculty
and the larger community to come and engage in a variety

of academic, cultural, and community-based workshops.
Kuahuokala is nestled within a thriving organic garden that
serves as a learning center for mahi‘ai, ‘ai pono, and la‘au lapa‘au.

Examples of Native Hawaiian Student Programs and Support
Services that have been developed using federal and private
grants include:
« Naulu Center for Culture, Well-Being & Engagement
« Cultural workshops and activities throughout the year

« Health and wellness events with community and UH
West O‘ahu

« ‘Tke Mauli Ola BSN Partnership: A nursing program with
UH Hilo, with the last cohort graduating in Spring 2020

« ‘Onipa‘a: Summer program for incoming Wai‘anae Coast

high school students
« Early college/dual credit courses for high school students

« Student support and advising for transfer students

« Community engagement and service learning

« Education (B.Ed.) pathway support

« ‘A%li‘i Scholars Summer Program

« ‘Ike Ola Pathway to Health Careers Summer Program
« Ka‘ala Scholars

« Teaching and Learning Academy (TLA) Pathway Dual
Enrollment

NAULU CENTER FOR CULTURE, ENGAGEMENT
& WELL-BEING

The Naulu Center renovation was funded by a US Depart-
ment of Education Title Il ANNH grant. Its purpose is to help
cultivate meaningful student, faculty and staff relationships
across campus and the community, sustain a safe, inclusive and
nourishing space for students to gather, socialize and participate
in educational experiences, provide space, resources and oppor-
tunities for all students on their paths to excellence, nurture the
overall well-being of our community, and perpetuate cultural
values, traditions and practices to strengthen sense of belonging
and place. The center is made up of several important spaces
that students, faculty, staff and community members are able to

use and enjoy.

« Ho'okipa Room (multipurpose area)
« Conference Room

« Ho'onanea Room (lounge area)

« Culinary Arts Lab

« Prep Kitchen

« Naulu Fitness Center
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ALUMNI

The University of Hawai‘i-West O ‘ahu Alumni Association

(UHWOAA) was chartered in 1984 to promote goodwill and fel-

lowship among its members and the University. Key objectives
of the Alumni Association are to support and assist UH West
O‘ahu in pursuing its goals, and enhancing community awareness

of the University’s role as a community and economic partner.

All UH West O‘ahu graduates are members of the Associa-

tion. All currently enrolled students, as well as any individual
interested in supporting the University, are welcome to join

and participate in association activities in addition to UH West
O‘ahu graduates. For more information, contact the UH West
O‘ahu Chancellor's Office at (808) 689-2779 or email to uhwo@
uhalumni.org.

REGISTRATION AND
ENROLLMENT INFORMATION

MYUH SERVICES

MyUH Services provides students with secure personal-
ized access to various academic services within the UH
community such as:

« Registration

« Class Availability listings for all campuses in the UH
system

« Financial aid status
« Make payments
« Access to online classes

« Tracking academic progress through STAR
Academic Essentials

« Viewing grades
« Access to UH email account
« Updating mailing address and phone numbers

Access to MyUH Services requires a UH username.
Students who are/were enrolled at one of the UH
campuses may already have a UH username if they have
an active UH email account (i.e., UHusername @hawaii.
edu). To sign-up for a UH username, visit www.hawaii.
edu/username. To access MyUH Services, visit myuh.
hawaii.edu.

STAR GUIDED PATHWAY SYSTEM (GPS)
REGISTRATION

Registration information is available online at https://
westoahu.hawaii.edu/apply-and-enroll/#registration prior
to each registration period. The website provides students
with relevant information regarding University activities,
deadlines, and other events pertinent to registration. All
registration activities are done through the STAR Guided
Pathway System (GPS) at https://www.star.hawaii.edu/.

CLASS REGISTRATION

Students are assigned a specific registration day and time
based on their class standing and classification at the time

of registration. Prior to the registration period, students are
highly encouraged to meet with their faculty advisor or success
advisor to review program requirements and obtain assistance
in selecting classes.

Students registering for a capstone (e.g., senior project or
practicum), general practicum, or directed reading and
research class are required to obtain special approval from
the instructor. Students are held responsible for all applicable
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tuition and fees incurred for all registration activities (e.g.,
add/drop) whether or not classes were attended. Students are
advised to officially withdraw from classes they do not plan
to attend during the appropriate withdrawal and/or refund
periods. Failure to withdraw may result in a financial obliga-
tion to the University of Hawai‘i and a possible failing grade
for the classes in question.

Preregistration: Continuing classified students will have the
opportunity to preregister for classes. Preregistration is held
during the preceding academic term, usually in November for
the spring semester and April for the summer terms and fall
semester.

Regular Registration: The registration period for new,
transferring, and returning classified students takes place
several weeks after continuing classified students register.

Non-Degree and Auditor Registration: Non-degree
students and auditors register on a space available basis
generally one week before the semester begins. Audit classes
are entered on the student’s transcript with a grade of “L” and
are subject to regular tuition and fee charges. Audit classes are
not counted in determining a student’s enrollment status or
towards graduation requirements. Students and instructors
may not amend the audit grade mode to receive credit for a
class after the deadline to change grading options has passed.

Concurrent Registration (Multi-campus Enrollment):
UH West O‘ahu students may enroll concurrently at any UH
campus. Students who wish to concurrently enroll at a UH
community college campus are eligible to register without
having to apply to the community college. Students interested
in concurrently enrolling at UH Manoa or UH Hilo must
apply for admission and be accepted to that university to be
eligible to register at that campus.

Students who are concurrently enrolled and are receiving
financial aid or veterans' educational benefits are advised

to consult with those offices. Financial aid and veterans'
educational benefits are not automatically granted for classes
taken outside of UH West O‘ahu.

Late Registration: Students may register up to and including,
the last day designated on the University calendar for late
registration. All first-time registration that occurs during this
period is subject to a non-refundable late registration fee.

CLASS AVAILABILITY (SCHEDULE OF CLASSES)

The Class Availability may be accessed through MyUH
Services at myuh.hawaii.edu.

MAXIMUM CREDIT LOAD

UH West O‘ahu students may take up to 18 credits in

the fall and spring semesters and up to 12 credits in the
summer term. Those who request a credit limit increase
for any term must obtain approval from a success advisor.
If approved, the additional credits may be registered for,
no earlier than one week before the first day of instruction
for the fall or spring term.

REGISTRATION HOLDS

Before registration begins, students are advised to check
their registration status to ensure there are no holds that
will prevent their eligibility to register, including but

not limited to, financial obligations, required admission
forms, medical clearances, or academic standing. Students
must clear all obligations to register. Registration holds
can be viewed through MyUH Services; search for View
Holds on My Record.

STATE HEALTH REGULATIONS

The State of Hawai‘i Department of Health (DOH), the
Hawai‘i Administrative Rules, Chapter 11-157 requires all
students to meet health requirements before they attend
any post-secondary institution in the State of Hawai’i. For
more information, contact the State of Hawai‘i Tuberculo-
sis Control Branch at (808) 832-5731 and Immunization
Branch at (808) 586-8331.

Effective July 1, 2020 the following are required before you
can register for classes.

« TB (Tuberculosis) Clearance: TB Clearance
obtained within twelve months prior to the start of
instruction OR obtained on or after the age sixteen.

« MMR (Measles-Mumps-Rubella): Two doses of
Measles, Mumps, Rubella vaccination. Students born
prior to 1957 are exempt from the MMR immuniza-
tion requirement.

o Tdap (Tetanus-diphtheria-acellular-pertussis):
One dose of Tdap vaccine.

« Varicella (chickenpox): Two doses of Varicella
vaccine. Students born in the United States prior to
1980 are exempt from the Varicella immunization
requirement. Students with documented history of
Varicella disease, signed by a US licensed physician,
APRN or PA, may be substituted for a record of
Varicella vaccination.

Health insurance coverage is required of all international
students each semester they are enrolled at the University.
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CONTINUING STUDENT STATUS

Enrollment in at least one UH West O‘ahu class each fall
and spring term is required to maintain active student
status with the University. Students who are not enrolled
or completely withdraw from the University, and are

not on an approved leave of absence will be required to
reapply for admission and will be subject to the catalog
requirements that are in effect at the time of readmission.

STOPPING OUT

Students who do not maintain current student status, that
is, those who “stop-out” for one semester or longer must
reapply for admission to UH West O‘ahu. Students who
stop out for one semester may maintain the same catalog
year requirements in effect at the time they stopped out.
Students who stop-out for more than one semester are
subject to the catalog requirements in effect at the time
of their readmission to UH West O‘ahu. Students who
are readmitted to the University will be considered a
returning student and should meet with their faculty
advisor or success advisor to review program and gradua-
tion requirements.

CHANGE OF REGISTRATION

To Add a Class: Classes may be added beginning with
the first day of preregistration through the late registra-
tion period. Accelerated classes may be added after the
late add period under special circumstances.

To Drop a Class (Partial Withdrawal): Students may
officially drop from any classes for which they have
registered during the applicable drop period (refer to

the academic calendar or registration website). Semester
long classes dropped between the first day of instruction
and last day for 50% refund period will not be indicated
on the student’s record. Semester long classes withdrawn
between the third week and up to Friday of the ninth
week of instruction will be indicated as a withdrawal “W”
on the student’s record.

Different withdrawal deadlines apply to accelerated
classes and may be viewed by clicking the CRN of the
class on the online schedule of classes.

An instructor cannot initiate a drop or withdrawal for the
student. All drop or withdrawal actions are the responsi-
bility of the student and must be initiated by the student
within the constraints outlined above.

If a student simply stops attending class without officially
dropping or completing the withdrawal procedure, an

“F,” or other grade as appropriate, may be assigned by the
instructor. If the instructor does not assign a grade, an “F”
will be assigned by the Office of the Registrar.

WITHDRAWING FROM THE UNIVERSITY

Complete Withdrawal: Students occasionally find,

for a wide variety of reasons, that they are unable to
complete the semester and need to withdraw from all
their classes. To officially withdraw from the University,
students must withdraw from all their classes through
STAR GPS Registration. Informing the instructor of the
intent to withdraw or no longer attending the class is not
considered an official withdrawal from the University.

Semester long classes dropped between the first day of
instruction and last day for 50% refund period will not be
indicated on the student’s record. Semester long classes
withdrawn after the 50% refund period until the last day
to withdraw will be indicated as a withdrawal “W” on the
student’s record.

Different withdrawal deadlines apply to accelerated
classes and may be viewed by clicking on the CRN of the
class on the online schedule of classes.

An instructor cannot initiate a withdrawal for the student.
All complete withdrawals are the responsibility of the
student and must be initiated by the student within the
constraints outlined above. Financial aid and veterans'
educational benefits recipients considering completely
withdrawing from the University should consult

with those offices prior to initiating the withdrawal
process. Withdrawals may have a significant impact on
institutional charges, a current financial aid award, as well
as future eligibility.

A student who has completely withdrawn from the
University, and who is not on an approved leave of
absence, must reapply for admission and will be subject to
the catalog requirements that are in effect at the time of
readmission.

Retroactive Withdrawal: Retroactive withdrawals are
partial or complete withdrawals processed after the drop/
withdrawal dates have passed or the semester has ended.
UH West O‘ahu is obligated to ensure the integrity of the
transcript as a historical document, which must reflect the
actual history of a student’s education at the University.
As such, a student who is requesting a retroactive with-
drawal will need to present a convincing case and provide
relevant documentation that supports the existence of
highly unusual or extenuating circumstances beyond their
control that prevented them from initiating the withdraw-
al request in a timely manner. These withdrawals require
the approval of the Director of Enrollment Management.

Documentation of circumstances and the submission of a
formal letter of appeal are required. Consultation with the
instructor(s) involved may take place.

Should a retroactive withdrawal be approved, the action



will result in the grade being changed to a “W.” Tuition
refunds will not be considered and any academic action
applied for that semester may remain on the student’s
record. Any appeal after one year of the course ending
will not be reviewed.

Students who received financial aid, veterans' educational
benefits, or other tuition assistance from a third

party during the semester in which they are seeking a
withdrawal should consult with those offices first to
determine if this will result in a financial obligation,
repayment, or future ineligibility.

LEAVE OF ABSENCE

In the event that a student is not able to continue their
studies, continuing classified students may apply for a
one semester leave of absence if they (1) have completed
the prior semester at UH West O‘ahu; and (2) are not
on academic action (e.g., suspension or dismissal from
UH West O‘ahu). Additional documentation may be

requested. Eligible students cannot accumulate more than
two approved leave of absences during their enrollment

at UH West O‘ahu, even with a break in enrollment (i.e., a
break in enrollment will not reset the count back to zero).

Students who have been approved a one semester leave of
absence will be able to resume their studies in the same
catalog year requirements in effect at the time of their
absence and allowed to register for the next semester.
Students should be aware that taking a leave of absence
may affect their residency status for tuition purposes or
eligibility for financial aid, veterans' educational benefits,
or tuition assistance.

The Leave of Absence Form is available online at https://
westoahu.hawaii.edu/apply-and-enroll/registration-forms/.
The deadline to submit the Leave of Absence Form is no
later than the last day to completely withdraw from the
University for the semester that the leave of absence is
being requested.
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Academic

Support Services

JAMES & ABIGAIL CAMPBELL LIBRARY

In October 2017, UH West O‘ahu’s library was formally
named the James & Abigail Campbell Library in recogni-
tion of the Campbell family. The naming of the library
was previously approved by the University of Hawai‘i
Board of Regents in March 2017 to honor the Campbells’
sizable impact on the establishment of the UH West
O‘ahu campus. The Campbell Estate was supportive of
efforts to establish a permanent UH West O‘ahu campus,
and through decades of effort, the campus relocated from
property adjacent to Leeward Community College to a
permanent location in in Kapolei in 2012.

The 60,000-square foot building houses the library
collection, desktop computers, study areas, “‘Ulu‘ulu:
The Henry K. Giugni Digital Moving Image Archive

of Hawai‘i, the No‘eau Center for Writing, Math, and
Academic Success, and the Center for Labor Education
and Research. The library also features a number

of paintings, textiles, and sculptures by local artists,
including a five-panel ceramic mural depicting working
people by noted Hawai‘i artist Isami Enomoto.

LIBRARY SERVICES

James & Abigail Campbell Library, Bldg B
Library hours: See website

Phone: (808) 689-2700

Website: https://westoahu.hawaii.edu/library/
Email: uhwolib@hawaii.edu

The UH West O‘ahu James & Abigail Campbell Library is
committed to providing excellent, user-centered service
in meeting the information needs of students, faculty

and staff. Using innovative technologies, our Librarians
develop, organize, preserve, and deliver scholarly print

and electronic resources and instruction that empowers
students to become engaged, life-long learners. Through
our services, collections, teaching and outreach, the
library honors and supports the diverse learning styles,
perspectives, and interests that are intrinsic to a liberal
arts education. The library serves as the center of campus
and promotes a welcoming and stimulating learning envi-
ronment.

The library’s resources and services can be found online
at: https://westoahu.hawaii.edu/library/. Students

can access the library catalog, scholarly journal articles,
ebooks, magazines and newspapers. The library building
features learning spaces suited for students’ various
learning styles and preferences, such as group study
rooms, comfortable seating areas, individual quiet study
and group work stations. Wi-Fi access is available within
the library as well as throughout the entire campus.
Library staff are available to assist students and faculty
with various research projects in person at the Reference
Desk, over the telephone at (808) 689-2703, via email
at uhwolib@hawaii.edu, or using the chat feature on our
website. UH West O‘ahu students can request books and
journal articles online from other UH system libraries
and have them delivered to UH West O‘ahu free of charge.
In addition, UH West O‘ahu students are welcome at all
other libraries in the UH System. A valid UH Student ID
card is required to borrow library items.
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INFORMATION TECHNOLOGY
Website: https://westoahu.hawaii.edu/it
Refer to the IT Resources listed on the website (above) for

information on IT services and support.

All UH students must request a UH username which is your
personal identification for accessing a host of services available
to the UH community. Your UH username is assigned for the
duration of your academic career and is required to register for
courses via MyUH, access Google@UH, logon to Laulima, etc.
New students may request a UH username at www.hawaii.edu/

account.

COMPUTER FACILITIES

Computing resources for student use are located in the James
& Abigail Campbell Library Information Commons (Library,
First and Second Floors). Workstations are available with
standard word processing, spreadsheet, presentation and

database software, pay-for-print laser printing and scanning.

IT SERVICE DESK

James & Abigail Campbell Library, Information Commons
Phone: (808) 689-2411
Email: uhwohelp@hawaii.edu

Visit the IT Service Desk for technical assistance on using
the workstations, printing, etc. Help Desk requests will be
submitted on behalf of students for more in depth questions or

issues and the student will be contacted for problem resolution.

CAMPUS WIRELESS NETWORK

The UH West O‘ahu wireless network is available to all UH
students, faculty and staff. Coverage areas include all indoor
areas on the UH West O‘ahu Campus with some coverage in
open areas near the buildings. A valid UH username is required
for access. Refer to the IT Resources web page for more
information.

LAULIMA

Website: https://laulima.hawaii.edu

Tutorials: https://westoahu.hawaii.edu/distancelearning/
student/

Technical support: IT Service Desk located in the

Library Information Commons (walk-ins)

Email: uhwohelp@hawaii.edu

Phone: (808) 689-2411

Laulima is an online course management and collaboration
system which is used across the UH system. The majority of

UH West O‘ahu classes use Laulima, including online, hybrid,

and in-person classes. Professors can post lecture notes and
information, manage assignments, quizzes, and grades, and
communicate with the class via email, bulletin boards, and chat

sessions.

NO‘EAU CENTER FOR WRITING, MATH,

AND ACADEMIC SUCCESS

James & Abigail Campbell Library, B203

Phone: (808) 689-2750

Website: https://westoahu.hawaii.edu/noeaucenter

The No‘eau Center for Writing, Math, and Academic Success
provides support through testing, tutoring, and workshops.

We offer innovative, best practice student services to increase
access, retention, and academic success for UH West O‘ahu
students. The center promotes life-long learning by assisting
students at all levels to gain the skills necessary to learn effec-
tively, confidently and independently in a collaborative learning

environment.

Test Center: The Center provides testing services for all UH
System students, including placement testing, make-up tests,
re-tests, and ADA Accommodations, as well as paper and online
tests for Distance Education courses. Proctoring services for
Non-UH System Institutions are available by appointment only
and incur a proctor fee of $25 per hour. More information on
Testing Services and the Test Center Rules and Regulations can
be found at the No'eau Center’s homepage, online at https://

westoahu.hawaii.edu/noeaucenter.

Tutoring Assistance: Quality student-centered tutoring is
available in most subject areas. Tutors help writers at all levels
to write effectively, confidently, and independently. Tutors can
work with writers at any stage of the process, from generating
ideas to revision to proofreading. Math, statistics, and account-
ing tutors reinforce problem solving and review skills necessary
for students to seek the answers on their own. Other subject
area tutors guide students in the pursuit of conceptual under-
standing in their fields. All tutors are UH West O‘ahu students
who have excelled in their subjects and are trained in best

practices for supporting student success.

Student Success Workshops: The No‘eau Center offers
workshops to enhance academic success. Throughout the
semester, students are invited to use the No‘eau Center’s
popular online interactive workshop videos and tools on
various topics including:

« APA style

« ASAstyle

« Avoiding Plagiarism

« Study skills

These and other workshops can also be provided in the center
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at students' request and in class at instructors’ request.

CLEP Testing: During the past year the Test Center also added
CLEP testing. CLEP (College-Level Examination Program)
provides students the opportunity to earn college credit by
achieving qualifying test scores through a program of exams.
Students demonstrate their college-level understanding of a

subject by their performance on a subject exam.

OFFICE OF DISTANCE LEARNING
James & Abigail Campbell Library, B222

Phone: (808) 689-2497

Email: uhwodl@hawaii.edu

Website: https://westoahu.hawaii.edu/distancelearning

The mission of the Office of Distance Learning is to ensure
that all students have access to and experience quality learning
in their online courses by employing the best pedagogical
practices based on the existing research literature to foster
student success in their distance education programs.

UH West O'ahu offers online coursework in many of the

most popular areas of study. After completing lower division
coursework in-person and online at UH West O'ahu and/or a
partnering University of Hawai'i Community College, students
may pursue UH West O'ahu's distance learning upper-division
coursework in select concentrations in the Academy for
Creative Media, Business Administration, Public Administra-

tion, Social Sciences degree programs.

Distance learning encompasses all educational experiences that

occur from a physical distance.

The University utilizes a learning management system called
Laulima. All University of Hawai‘i courses are connected to a
Laulima account. Faculty who are teaching, not only online, but
in person may utilize Laulima to organize course content.

Students are encouraged to go through the Laulima orientation
(https://www.youtube.com/watch?v=iM9XSCMdv20&feat
ure=youtu.be) and contact instructors (if they have questions
about the content of the course) or email the Office of Distance
Learning at uhwodl@hawaii.edu (if they are having Laulima
questions), immediately so that minimal time is lost in the
usability of the course. Additional distance learning resources
can be accessed from the UHWO Distance Learning webpage.

INTERNATIONAL RELATIONS AND

PROGRAMS OFFICE
Classroom Building, D107
Phone: (808) 689-2311
Email: hynilp@hawaii.edu

The International Relations and Programs Office at the UH
West O‘ahu offers global learning opportunities and cultural
activities to our students. Our international programs and
learning opportunities vary from short to long term durations
that allow students to study and earn credits in a variety of
countries to experience new cultures, learn languages, create
life-long partnerships, and develop global competency that will
supplement in the individual's field of study. The office also
currently offers international short term programs and profes-
sional development programs to students from multiple inter-
national universities. Our visiting international students are
able to connect and participate with UH West O‘ahu students in

various intercultural activities in and outside of the classroom.

PARTICIPATION IN ASSESSMENT

EFFORTS

UH West O‘ahu is committed to developing the highest quality
educational experience. In order to continue to improve
programs and services, students may be required to participate
in institutional assessment efforts including university-wide
surveys, learning outcome examinations, and projects relating
to General Education and/or the student’s major field of study.
Individual responses and results will remain confidential.
Assessment reports will not include student names, or other

personally identifiable information.
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Academic Records

OFFICE OF THE REGISTRAR

Campus Center C141, Phone: (808) 689-2900, Toll free from the neighbor islands at (866) 299-8656

Course Numbering System: The University of Hawai'‘i
course numbering system applies to all units of the University.
Portions relevant to UH West O‘ahu are as follows:

« 001-099 Developmental courses not applicable for credit
toward a baccalaureate degree

« 100-299 Undergraduate lower division course work
« 300-499 Undergraduate upper division course work

Graduate level course work/credit is not transferable toward a
baccalaureate degree.

Credits: UH West O‘ahu adheres to the University of
Hawai‘i system definition of credit hour given in Executive
Policy E5.228: A credit hour is associated with an amount
represented in intended learning outcomes, and verified

by evidence of student achievement, and reasonably
approximates but is not less than 1) one hour of class or direct
faculty instruction and a minimum of two hours of out of class
student work each week for approximately 15 weeks for one
semester or the equivalent amount of work over a different
period of time, OR 2) at least an equivalent amount of work
for other academic activities such as online instruction,
laboratory work, internships, practica, studio work, and other
work that earns academic credit (www.hawaii.edu/accfsc/
docs/ES228-%20Credit%20Hour/e5228.pdf).

Courses are assigned semester credit values that are
determined by the number of hours of study required of the
student in and outside of the classroom or laboratory per
week. Although semester credit hours are normally fixed,
some variable credit courses are offered. The amount of credit
given for a variable credit course must be approved by the
instructor and may not exceed the maximum semester hours
that are defined for each course.

GRADES

Grades are awarded for the purpose of recognizing different
levels of achievement in the pursuit of course objectives.
These grades are interpreted as shown in the chart below.
Grades may be viewed and/or printed from MyUH
Services at myuh.hawaii.edu. Grade reports are not mailed.

Grade Definition GPA
A Excellent Achievement | 4.0
A- 3.7
B+ 3.3
B Above Average 3.0

Achievement
B- 2.7
C+ 2.3
C Average 2.0
C- 1.7
D+ 1.3
D Minimal Passing 1.0
Achievement
D- Not Passing 0.7
F Failure 0.0
CR Credit 0.0
(minimum grade of “C”)
I Incomplete 0.0
L Audit 0.0

Incomplete Grades: With the approval of the instructor, an
“I” or incomplete grade may be given at the request of the
student. An “I” indicates that the student has not completed a
small but important part of a semester’s work if the instructor
believes that the incomplete was caused by conditions beyond
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the student’s control. A student who receives an “I” grade
should promptly consult the instructor to determine what
work must be done and the deadline to complete the work for
changing the grade of “I” to a final grade.

An instructor giving an “I” grade will also record the grade that
will replace the “T” if the work is not completed by the deadline
that was agreed upon by the student and instructor. This
grade is computed based on what grades or other evidence

the instructor does have, averaged together with F’s and/or
zeros for all incomplete work. If the work is completed and
submitted by the deadline specified by the instructor, the in-
structor will report the change of grade, taking the completed
work into consideration. If the work is not completed and
submitted to the instructor by the deadline, the “I” grade will
change to the grade that was assigned to the “I” grade (i.e.,

an “IF” will convert to a final grade of “F”) by the University
deadline (see Academic Calendar). Grade changes for incom-
pletes must be submitted by the instructor to the Office of the
Registrar no later than the date specified on the University’s
academic calendar.

Grade Point Averages: Grade point averages (GPA) are de-
termined by dividing the total number of grade points by the
total number of credit hours for which a student has received
letter grades (excluding CR, I, L, NC, R, RD, and W).

« The UH West O‘ahu semester GPA is calculated on any
one semester’s credits and grade points.

« The UH West O‘ahu cumulative GPA is calculated on
all such work taken at the University.

CHANGE OF GRADES

A student who believes an error has been made in the
assignment of a grade must initiate contact with the instructor
or division chair within 10 calendar days of final grades being
posted for that term. Any appeal made after this time-period
may not be reviewed.

ACADEMIC STATUS

Satisfactory Academic Progress: To demonstrate
satisfactory academic progress, students are expected to
maintain at least a 2.0 UH West O‘ahu cumulative GPA.
Satisfactory academic progress is required for continued
enrollment, as well as to maintain eligibility for financial aid
and veterans’ benefits.

Dean’s List: Students who perform at a high academic level
will be placed on the Dean’s List for work completed at UH
West O‘ahu by the end of each semester. To qualify, students
must enroll in a minimum of nine UH West O‘ahu credits
during the semester. All classes must be completed at the end
of the fall and spring term with a semester GPA of 3.75 or
higher.

Academic Warning: A student whose UH West O‘ahu
semester GPA is less than 2.0, but UH West O‘ahu cumulative
GPA is at least a 2.0, will be considered to be on academic
warning status. Although not on academic probation, students
are highly encouraged to meet with a success advisor who can
assist with academic planning,

Academic Probation, Suspension, and Dismissal: Students
who fail to meet the minimum scholastic requirements of

the University will be placed on academic probation or

be suspended or dismissed. For purposes of measuring

this minimum requirement, the GPA is used. Regulations
governing academic probation, suspension, and dismissal are
applied at the end of the fall and spring semesters.

Probation: A student will be placed on academic probation

at the end of any semester in which their UH West O‘ahu
cumulative GPA falls below a 2.0. A student will remain on
academic probation until their cumulative GPA rises to 2.0 or
higher on a 4.0 scale. A student on academic probation will be
considered to be progressing satisfactorily if, at the end of each
successive semester, his/her current GPA for that semester is
2.0 or higher.

Students who are placed on academic probation will be
required to see a success advisor for advising and to register
for classes. Registration activities (e.g., add/drop) through
STAR GPS will be prohibited until good academic standing is
met.

Suspension: A student will be suspended if they are on
academic probation and fail to achieve a 2.0 for the current
semester at the University. Once suspended, the student will
be denied continued registration, administratively withdrawn
from all classes they may have registered for in a future term
at the University, and will not be eligible for readmission for
at least one semester (fall or spring), not including summer
session.

A student who has been academically suspended and would
like to reapply for admission must submit a letter of appeal

to the Office of Admissions in addition to the application for
admission. Reinstatement to UH West O‘ahu is not automatic
and must be approved by the Director of Enrollment
Management. Upon acceptance, the student is encouraged to
meet with a success advisor.

A student who is readmitted after suspension will be placed
on probation after suspension. Failure to meet the minimum
academic requirements for continued enrollment will result in
dismissal.

Dismissal: A student who has been suspended and who
subsequently fails to maintain at least a 2.0 semester GPA at
UH West O‘ahu will be dismissed. Dismissed students may be
readmitted only in unusual circumstances.



TRANSCRIPTS
There are two options to order an official transcript of course
work completed at UH West O‘ahu:

1. Ordering a transcript through the Office of the Registrar
by submitting the completed Transcript Request Form
and the payment. Payment must be remitted at the time
the transcript request is made.

2. Online via the National Student Clearinghouse. Note
there is a $2.25 processing fee, in addition to the cost
of the transcript. Orders sent to the same recipient are
charged a single processing fee. Orders sent to multiple
recipients are charged a processing fee for each separate
recipient.

Transcripts are mailed via US Postal Service, first class.
Financial obligations with any University of Hawai‘i campus
must be cleared before requests can be processed. The Univer-
sity does not print unofficial transcripts. Current students may
view and print their unofficial academic records through their
STAR account.

Request Type Cost Availability

Processed within 5-7
business days after the
form and appropriate
payment is received

Standard Service $5.00 per copy

Rush Service $15.00 per copy Processed with 2
business days after the
form and appropriate

payment is received

Additional information can be found at: https://
westoahu.hawaii.edu/apply-and-enroll/transcript-and-
enrollment-verification/.

EDUCATION VERIFICATION

Students may obtain a verification of their current and past en-
rollment status for semesters they have been officially enrolled
at UH West O‘ahu. The Education Verification Request Form
is available online at https://westoahu.hawaii.edu/apply-and-
enroll/registration-forms/. Degree verifications for the most
recent term are available approximately 4-6 weeks after the end
of the semester. There is no fee for verifications.

Third Party Requests for Enrollment and Degree
Verification: UH West O‘ahu has authorized the National
Student Clearinghouse to provide degree and enrollment
verifications. Third parties (e.g., employers, background
screening firms, etc.) requesting enrollment or degree
verifications should visit the National Student Clearinghouse
website or call (703) 742-4200 for assistance. The National
Student Clearinghouse complies with the Family Educational
Rights and Privacy Act (FERPA).

CHANGE OF PROGRAM ORPERSONAL
DATA

It is the responsibility of the student to report any change of
name, address, phone number, citizenship or program to the
University. Appropriate documentation must be submitted to
the Office of the Registrar. Failure to do so may result in inaccu-
rate student records and failure to receive important University
announcements.

Change of Major/Concentration: Currently enrolled
degree-seeking (classified) students who wish to change their
program of study are required to submit the Change of Major/
Concentration Form to the Office of the Registrar. The form
is available online at https://westoahu.hawaii.edu/apply-
and-enroll/registration-forms/. Students are subject to the
program requirements (e.g, catalog year) in effect at the time
the completed form is received by the Office of the Registrar.
Completed forms received after the new academic year begins
(i.e, first day of instruction for the fall term) will follow the
program requirements of the new academic year.

Non-Degree (unclassified) students may change their status to
classified, only if they have (1) met the admission requirements;
(2) applied for admission and accepted as a classified student
prior to the late registration period; and (3) all required official
transcripts have been received.

Change of Personal Data: Students who need to update
their permanent address or legal name should notify the
Office of the Registrar, in writing, and provide the appropriate
documentation. Mailing address may be updated through
MyUH Services.

DEGREE ALTERNATIVES

Students entering UH West O‘ahu with a bachelor’s
degree from another college or university may earn

a second bachelor’s degree from the University in a
different major. Additionally, students working toward
their first bachelor’s degree at UH West O‘ahu may
declare two majors for dual bachelor’s degrees or in some
cases, may select two concentrations under the same
major; only one degree will be awarded (i.e., a major in
Social Sciences with a dual concentration in Psychology
and Sociology). Students pursuing a dual concentration
must complete the requirements for both concentrations
at the time they petition to graduate. Students may not
graduate with one concentration and return to complete
the second concentration under the same major at a later
date. Students interested in a dual major or concentration
should consult with a success advisor.

DEGREE CONFERRAL

Apply for Your Degree: Students who are nearing comple-



tion of their academic program must submit an Application
for Graduation at the beginning of their final semester to
officially receive their degree (see Academic Calendar for
deadline dates). A student petitioning to graduate must be
enrolled at the University during the semester in which they
intend to graduate. The application is available online at
https://westoahu.hawaii.edu/apply-and-enroll/registration-
forms/. A separate application is required for each degree
and/or certificate that is being petitioned. Students who
submit the application after the University deadline may not
have their name published in the commencement program
and ordering and receipt of the diploma may be delayed.

A student, who is no longer enrolled at the University and
submits an application no later than one semester after the
graduation requirements have been met, will be subject to
the catalog year program requirements that were in effect
prior to the break in enrollment. A student, who submits
their application after more than one semester has passed,
will be subject to the catalog year program requirements
that are in effect at the time their completed application is
received.

Graduation in Absentia: In rare cases, graduation in
absentia may be granted for students who have unusual

or compelling reasons why they cannot finish their final
graduation requirements at UH West O‘ahu. Final credits
may be taken from an appropriately accredited institution
and transferred back to UH West O‘ahu. Approval must be
granted by the University Registrar prior to course work
taken in absentia and the requirements must be met within
a specified time frame. Failure to meet the requirements
within this established timeframe will mean that the student
must reapply for admission to UH West O‘ahu, and will be
subject to the catalog year program requirements in effect
at the time of readmission. Students who receive approval
for Graduation in Absentia must meet all general education,
focus, major, concentration and University requirements,
including the residency requirement of a minimum of 30
credits taken with UH West O‘ahu.

Review of the Application for Graduation: Each applica-
tion submitted is reviewed by a success advisor. A student
may be removed from the graduation list if their final grade
report contains either an incomplete or missing grade or
whose records have any other discrepancies.

Change of Graduation Date: Students who have already
submitted an Application for Graduation and need to
postpone or cancel their application should contact Office
of the Registrar as soon as possible. Another Application for
Graduation may be required.

Commencement: The University provides graduates with a
fall and spring commencement ceremony. Commencement

participants are required to wear academic regalia consist-
ing of a cap, gown, and tassel which may be purchased for a
nominal fee through the UH West O‘ahu Bookstore. Addi-
tional information is sent to prospective graduates from the
Academic Advising Office.

Students who participate in the commencement ceremony
and have a minimum 3.75 UH West O‘ahu GPA and will
have completed at least 30 UH West O‘ahu credits after their
final semester may be recognized as a candidate for distinc-
tion.

Students who plan to graduate in summer will be able to
participate in the following fall commencement.

Graduation with Distinction: Graduation with Distinc-
tion will be conferred on those graduates who complete 30
or more UH West O‘ahu credits with a minimum UH West
O‘ahu cumulative GPA of 3.75, including courses whose
credits were not applicable to the degree.

Degree Conferral: Degrees are formally conferred at the
end of the fall (December), spring (May), and summer
(August) terms. The conferral process generally takes 4-6
weeks after commencement. Students may view their STAR
Academic Essentials to confirm the awarding of their degree.
Students who do not meet the graduation requirements will
be sent a notification letter by the Office of the Registrar.

Diplomas: Diplomas are available approximately 12-14
weeks after commencement (fall-March, spring-August,
summer-October). Students will be notified by email
when they are ready for pick-up. Students on O‘ahu may
pick up their diploma at the Office of the Registrar and
will be required to show a valid photo ID. Diplomas will
be mailed to students who reside on the neighbor islands.
Students who plan to move out of state after graduation
should provide the Office of the Registrar with their updated
mailing address so their diploma may be mailed. Diplomas
are mailed via the U.S. Postal Service. All financial obliga-
tions within the UH system must be cleared before the
diploma can be released.

Hawaiian Language Diplomas: Optional Hawaiian
language diplomas are available to students who were
awarded degrees from spring 1995 to the present. The
student’s name, degree, and major, as well as official Univer-
sity signatures appear in English.

Replacement Diplomas: To order a replacement diploma,
contact the Office of the Registrar for more information.
Diplomas will be printed in the current format with signa-
tures of current University officials. Please allow 16-18 weeks
for processing.



Campus Policies

VIEW OTHER POLICIES ON THE UH WEST O'AHU WEBSITE

https://westoahu.hawaii.edu/about/campus-policies/

STUDENT CODE OF CONDUCT

The University of Hawai‘i West O‘ahu has established
guidelines for student behavior on our campus. UH West
O‘ahu has affirmed the types of behavior that conflicts with
the community standards that UH West O‘ahu values and
expects of all students. UH West O‘ahu expects students to
maintain standards of personal integrity that are in harmony
with the educational goals of our institution; to respect the
rights, privileges, and property of others; and to observe
national, state, and local laws and our institutional policies
and processes. The Student Code of Conduct also delin-
eates the appropriate hearing procedures, and describes

the various sanctions that may be imposed. Sanctions may
range from a warning, restitution, to probation, suspension,
expulsion, or the rescission of grades or degree. The Student
Code of Conduct is available online at https://westoahu.
hawaii.edu/compliance/student-code/ or through the
Office of Compliance or the Office of the Vice Chancellor

for Student Affairs.

ACADEMIC INTEGRITY

The University is an academic community with high
professional standards. Its teaching, research and service
purposes are seriously disrupted and subverted by
academic dishonesty. Such dishonesty, which includes
cheating and plagiarism, are examples of potential viola-
tions of the Student Code of Conduct. Students found
responsible of academic dishonesty may receive sanctions
ranging from a written warning up to and including
expulsion from UH West O‘ahu.

Cheating: Cheating includes, but is not limited to, (1)
use of any unauthorized assistance in taking quizzes,

tests, or examinations; (2) use of sources beyond those
authorized by the instructor in writing papers, preparing
reports, solving problems, or carrying out other assign-
ments; (3) the acquisition, without permission, of tests or
other academic material belonging to a member of the UH
faculty, staff or student; and (4) engaging in any behavior
specifically prohibited by a faculty member in the course
syllabus or class discussion.

Plagiarism: Plagiarism includes, but is not limited to, the
use, by paraphrase or direct quotation, of the published
or unpublished work of another person without full and
clear acknowledgement. It also includes the unacknowl-
edged use of materials prepared by another person or
agency engaged in the selling of term papers or other
academic materials.

ACADEMIC GRIEVANCE

Issues associated with the authority and responsibilities
of faculty members may occasionally arise. To protect
the rights of students and faculty, the University has
established an academic grievance procedure whereby
students who believe that a faculty member has behaved
in an improper manner may seek recourse. A reasonable
attempt (by phone, mail, email or in person) should first
be made to resolve the complaint of academic impro-
priety on an informal basis with the faculty member.

If the faculty member fails to respond to the student’s
attempt to contact him/her within a ten-day period, or
if a satisfactory resolution is not reached at this level,

the matter should be reported, in writing, to the faculty
member’s Division Chair. The Division Chair shall render
a decision/recommendation for resolution within ten
working days upon receipt of the report of academic



impropriety by the student. Should a student decide to
appeal the Division Chair’s decision and/or recommen-
dation, the student has the right to file a formal academic
grievance with the Chair of the Academic Grievance
Committee. For specific information, the academic
grievance procedure is available at https://westoahu.
hawaii.edu/policies/academic-grievance-procedure/, or
may be requested from the Office of the Vice Chancellor
for Student Affairs.

CLASS AITTENDANCE

Regular and prompt class attendance is expected of all
students. A student is expected to inform each instructor
of anticipated or unavoidable absences. The responsibility
for make-up work lies with the student. Check with the
instructor regarding the impact of missed classes on your

grade.

When a student fails to attend a class, or stops attending
class but does not officially withdraw from that class, the
instructor may assign any letter grade, including an “F.”
Under no circumstances will a “W” be awarded by the
instructor.

CREDIT HOUR POLICY

One credit hour represents the amount of work that
is expected of a student to achieve intended learning

outcomes. In a traditional face-to-face course, that
approximates not less than one hour of direct faculty
instruction and a minimum two hours of student work
outside of class per week through (approximately) one
15 week semester. The clock-hour requirements apply
uniformly to courses of varying credits, duration, modes
of delivery, and types of academic activity.

The credit hour definition requires that:

« For courses with non-traditional, non-standard seat
times (e.g. directed reading and research, senior
capstone, laboratory, practicum, service learning,
internship, study abroad) and courses with alternate
modes of delivery (e.g. online, hybrid, HITS), that
one credit hour represents an equivalent amount
of work in the achievement of intended learning
outcomes.

« For courses scheduled in a shortened format (e.g.
weekends, fewer than 15 weeks), that the hours
are prorated so that the classes have the same total
number of hours as if they were scheduled for a full
1S week semester and that one credit hour represents
an equivalent amount of work in the achievement of
intended learning outcomes.

« Regardless of types of activity, delivery mode, or




duration, courses with equivalent Division course
numbers and titles will be consistent in learning
outcomes, purpose, scope, and quality.

« A semester credit hour will be consistent throughout
all courses and academic programs.

« The course credit hour will be awarded only to
students whose work demonstrates that they have sat-
isfactorily achieved the intended learning outcomes.

FAMILY EDUCATIONAL RIGHTS AND

PRIVACY ACT (FERPA)

The Family Educational Rights and Privacy Act (FERPA)
affords eligible students certain rights with respect to
their education records. These rights include:

« Theright to inspect and review the student’s
education records within 45 days after the day the
University of Hawai‘i-West O‘ahu receives a request
for access. A student should submit to the registrar,
dean, head of the academic department, or other
appropriate official, a written request that identi-
fies the record(s) the student wishes to inspect. The
school official will make arrangements for access
and notify the student of the time and place where
the records may be inspected. If the records are not
maintained by the school official to whom the request
was submitted, that official shall advise the student
of the correct official to whom the request should be

addressed.

« The right to request the amendment of the student’s
education records that the student believes is inac-
curate, misleading, or otherwise in violation of the
student’s privacy rights under FERPA. A student
who wishes to ask the school to amend a record
should write the school official responsible for the
record, clearly identify the part of the record the
student wants changed, and specify why it should
be changed. If the school decides not to amend the
record as requested, the school will notify the student
in writing of the decision and the student’s right to a
hearing regarding the request for amendment. Addi-
tional information regarding the hearing procedures
will be provided to the student when notified of the
right to a hearing.

« The right to provide written consent before the
school discloses personally identifiable information
(PII) from the student’s education records, except to
the extent that FERPA authorizes disclosure without
consent.

The school discloses education records without a
student’s prior written consent under the FERPA

exception for disclosure to school officials with legiti-
mate educational interests. A school official is a person
employed by the University of Hawai‘i-West O‘ahu in

an administrative, supervisory, academic, research, or
support staff position (including law enforcement unit
personnel and health staff); a person serving on the board
of regents; or a student serving on an official committee,
such as a disciplinary or grievance committee. A school
official also may include a volunteer or contractor outside
of the University of Hawai‘i-West O‘ahu who performs
an institutional service or function for which the school
would otherwise use its own employees and who is under
the direct control of the school with respect to the use
and maintenance of PII from education records, such as
an attorney, auditor, or collection agent. A school official
has a legitimate educational interest if the official needs
to review an education record in order to fulfill his or

her professional responsibilities for the University of
Hawai‘i-West O‘ahu.

« Parents and spouses of students are advised that
information contained in education records, with
the exception of directory information, will not be
disclosed to them without the prior written consent
of the student.

« Students are advised that institutional policy and pro-
cedures required under FERPA have been published
as Administrative Procedure AP 7.022, Procedures
Relating to Protection of the Educational Rights
and Privacy of Students. Copies of Administrative
Procedure AP 7.022 may be obtained from the Office
of the Vice Chancellor for Students.

o Theright to file a complaint with the U.S. Depart-
ment of Education concerning alleged failures by the
University of Hawai‘i-West O‘ahu to comply with
the requirements of FERPA. The name and address
of the Office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202

DIRECTORY INFORMATION:

The University has designated the following information
from a student’s education record as “directory informa-
tion”:
1. Name of student;

Major field of study;

2
3. Class (i.e., freshman, sophomore, etc.);
4

Past and present participation in officially recognized



activities (including positions held and official statis-
tics related to such participation and performance);

S. Past and present participation in officially recognized
sports (including positions held and official statistics
related to such participation and performance);

Weight and height of members of athletic teams;

6

7. Dates of attendance;

8. Previous institution(s) attended;
9

Full or part-time status;
10. Degree(s) conferred (including dates);
11. Honors and awards (including dean’s list).

At its discretion and in conformance with applicable state
law, the University may disclose directory information to
the public without obtaining a student’s prior consent, so
long as certain conditions regarding general notification
of disclosure of directory information have been followed.
Specific directory information about an individual
student will not be released to the public if the student
has affirmatively informed the University that he or she
does not want any or all of those types of information
about himself or herself designated as directory informa-
tion. The procedures for an individual student to “opt”
out of disclosure is set forth in UH administrative policy
A7.022

Note: Submission of this FERPA nondisclosure of
directory information request does not automatically
remove students from the UH Online Directory of email
addresses, which is accessible only to those with a valid
UH email address.

To remove yourself from the UH Online Directory:

+ Login to MyUH Services
« Select the My Profile Tab

« Look for UH Online Directory, Options for Students,
select Opt-out

« Lists of directory information will not be made
publicly available to third parties.

The school may provide the UH Foundation with lists of
students with the following information: name, school/
college/division/department. Degree, major and minor
fields of study, UH email address, home address, and
telephone number for the purpose of University and
alumni relations.

FERPA Annual Notice Addendum: As of January 3,
2012, the U.S. Department of Education’s FERPA regu-
lations expand the circumstances under which your
education records and personally identifiable informa-
tion (PII) contained in such records -- including your

Social Security Number, grades, or other private informa-
tion-- may be accessed without your consent. First, the
U.S. Comptroller General, the U.S. Attorney General, the
U.S. Secretary of Education, or state and local education
authorities (“Federal and State Authorities”) may allow
access to your records and PII without your consent to
any third party designated by a Federal or State Authority
to evaluate a federal- or state-supported education
program. The evaluation may relate to any program that is
“principally engaged in the provision of education” such
as early childhood education and job training, as well as
any program that is administered by an education agency
or institution. Second, Federal and State Authorities may
allow access to your education records and PII without
your consent to researchers performing certain types of
studies, in certain cases even when we object to or do not
request such research. Federal and State Authorities must
obtain certain use-restriction and data security promises
from the entities that they authorize to receive your PII,
but the Authorities need not maintain direct control over
such entities. In addition, in connection with Statewide
Longitudinal Data Systems, State Authorities may collect,
compile, permanently retain, and share without your
consent PII from your education records, and they may
track your participation in education and other programs
by linking such PII to other personal information about
you that they obtain from other Federal or State data
sources, including workforce development, unemploy-
ment insurance, child welfare, juvenile justice, military
service, and migrant student records systems.

PERSONS WITH DISABILITIES

In accordance with the Rehabilitation Act of 1973 and
the Americans with Disabilities Act of 1990, UH West
O‘ahu hereby provides notice that it does not discrimi-
nate against qualified individuals with disabilities in the
recruitment and admission of students and employment
of faculty and staff. No otherwise qualified person with
a disability shall, solely on the basis of that disability, be
excluded from participation in, be denied the benefits of,
or otherwise be subjected to discrimination under any
program or activity receiving federal financial assistance.

UH West O‘ahu is committed to providing equal access to
its academic courses, educational programs, and related
activities. All the UH West O‘ahu buildings, including
restrooms, are fully accessible.

Copies of the University of Hawai‘i policies and proce-
dures on non-discrimination and affirmative or voluntary
action are available upon request at the UH West O‘ahu Human

Resources Office.



EQUAL OPPORTUNITY POLICY

The University of Hawai‘i is an equal opportunity/affirmative
action institution and is committed to a policy of nondiscrimi-
nation on the basis of race, sex, gender identity and expres-
sion, age, religion, color, national origin, ancestry, citizenship,
disability, genetic information, marital status, breastfeeding,
income assignment for child support, arrest and court record
(except as permissible under State law), sexual orientation,
national guard absence, status as a covered veteran, pregnancy,
and domestic or sexual violence victim status. This policy
covers admission and access to and participation, treatment,
and employment in the University’s programs and activities.
With regard to employment, the University is committed to
equal opportunity in all personnel actions such as recruit-
ment, hiring, promotion, and compensation. Discriminatory
harassment, including sexual harassment, is prohibited under
University policy.

The University is committed to complying with all State and
Federal statutes, rules and regulations which prohibit discrimi-
nation in its policies and practices, and direct affirmative action,
including but not limited to Title VI and Title VII of the Civil
Rights Act of 1964, as amended, Title IX of the 1972 Education
Amendments, the Equal Pay Act of 1963, Executive Order
11246, as amended, the Age Discrimination Act of 1975, Titles
VII and VIII of the Public Health Service Act, as amended,

the Rehabilitation Act of 1973, the Employment Act of 1967,
the Vietnam Era Veteran’s Assistance Act of 1974, and Hawai‘i
Revised Statutes, Chapters 76, 78, and 378. The University
shall promote full realization of equal opportunity through a
positive, continuing program on each campus. Procedures have
been established to handle complaints of alleged discrimina-

tion.

CLERY ACT

The University of Hawai‘i-West O‘ahu, in compliance with
the Jeanne Clery Disclosure of Campus Security Policy and
Campus Crime Statistics Act (also referred to as the “Clery
Act”), has published an Annual Security Report (ASR) to
provide its students and employees, as well as prospective
students and employees, with an overview of UH West O‘ahu
resources, policies and procedures regarding campus safety
and reporting crime that occurs on or near the UH West

O‘ahu campus. These policies and procedures may be subject
to change at any time. A copy of the UH West O‘ahu ASR
(which includes the annual crime statistics reported to the U.S.
Department of Education) can be found on the UH West O‘ahu
website at: https://westoahu.hawaii.edu/policies/clery-act/

A searchable database containing those statistics can be found
at: http://ope.ed.gov/security.

UH TITLE IX

The University of Hawai‘i-West O‘ahu strives to provide an
environment that emphasizes the dignity and worth of every
member of our community and that is free from harassment
and discrimination based on sex and gender (Title IX). Such
an environment is necessary to a healthy learning, working,
and living atmosphere because discrimination and harassment
undermine human dignity and the positive connection among

all members in our UH West O‘ahu community.

Additional information regarding sex/gender based discrimina-
tion can be found at: https://westoahu.hawaii.edu/compli-

ance/title-ix/

QUESTIONS/CONCERNS
Questions or concerns about programs, services, activities and
facilities at UH West O‘ahu may be addressed to:

Academic Affairs:

Dr. Jeffrey A. S. Moniz

Vice Chancellor for Academic Affairs

Phone: (808) 689-2300; Email: jmoniz@hawaii.edu

Student Affairs:

Dr. Jan Javinar, Vice Chancellor for Student Affairs
(Interim)

Phone: (808) 689-2689; Email: javinar@hawaii.edu

Beverly Baligad
Director of Compliance/Title IX Coordinator
Phone: (808) 689-2934; Email: bbaligad @hawaii.edu

Leslie Lynn Opulauoho

Title IX Coordinator for Students

Phone: (808) 689-2678 or (808) 689-2689
Email: opulauoh@hawaii.edu

Administrative Affairs:

Kevin Ishida

Vice Chancellor for Administration

Phone: (808) 689-2500; Email: kevini@hawaii.edu

EEO/Discrimination/Harassment Issues:

Janice Sunouchi

EEO/AA Coordinator and Title IX Coordinator for
Employees

Phone: (808) 689-2525; Email: uhwoeeo@hawaii.edu

Students with Disabilities:

Tom Hirsbrunner

ADA/504 Coordinator

Disability Services

Phone: (808) 689-2935; Email: hirsbrun@hawaii.edu
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Campus Services

BOOKSTORE

Phone: (808) 689-2550

Campus Center C226 (temporary location)
Email: uhwobkst@hawaii.edu

Website: www.bookstore.hawaii.edu/westoahu

The UH West O‘ahu bookstore carries textbooks, educational
supplies, general merchandise and UH West O‘ahu logo mer-
chandise. We also take orders for various computer software
and selected computer hardware.

Textbook ordering for the Fall 2019 semester will begin on
August 3, 2020 (both in-store and online). Online orders can
be picked up between August 3 to August 28, 2020. Orders can
be shipped with a shipping charge (depending on order) until
September 30, 2020.

Regular store hours: Monday - Friday 8 am - 3:30 pm
Fall 2020 Extended Hours:

August 22 (Sat): 9:00 am to 1:00 pm

August 24-27: 8:00 am to 5:00 pm
August 28 (Fri): 8:00 am to 3:30 pm
August 29 (Sat): 9:00 am to 1:00 pm

For Spring 2021 extended hours, please refer to the bookstore
website at: www.bookstore.hawaii.edu/westoahu

CAMPUS SECURITY

Phone: (808) 689-2911
Maintenance/Mechanical Building, F202

Hours: M-F, 8 am-4 pm (excluding state holidays)
Phone: (808) 689-2911

Email: uhwocsd @hawaii.edu

The Campus Security Department provides protection and
security for the campus community and the physical plant

at UH West O‘ahu 24 hours a day throughout the year.
Campus Security Officers patrol the campus 24 hours a day,

7 days a week, 365 days a year. Along with routine patrol
duties and traffic control, other services include conducting
investigations, responding to emergencies and alarms, making
emergency notifications, and securing rooms and buildings.
Campus Security is located in the Maintenance/Mechanical
Building, room F202. Office hours are Monday through Friday
(excluding state holidays), from 8:00 AM - 4:00 PM.

Dial 2911 from any UH West O‘ahu campus phone to report
crimes and other emergencies to the Campus Security
Department. Dial 689-2911 to reach an officer from a mobile
or off-campus phone. Campus Security can also be reached
via email at uhwocsd@hawaii.edu. Visit the Campus Security
webpage at https://westoahu.hawaii.edu/campussecurity for
more information about services and safety and security tips,
and to view the Annual Security Report.

CAMPUS PARKING

Visitors and students will be allowed to park in designated
parking areas on a space available basis. Motorcycles and
mopeds must park in designated motorcycle and moped
parking areas. Bicycles are allowed to park only at bike racks.

Parking is available at no charge at this time.

Parking regulations on campus are enforced 24 hours daily
throughout the year. Vehicles in violation are subject to citation
and/or towing.
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FOOD SERVICES

The Dining Hall

Operated by Da Spot Health Foods & Juices

Campus Center C110

Hours: M-F 7:00 am-3:00 pm (Hours subject to change)
Phone: (808) 689-2974

Da Spot Health Foods & Juices provide a diverse, healthy
affordable food with a unique outlook from dishes from around
the world. “We want people to understand that even if they

are on a budget it does not mean they have to undermine the
quality of food in their life!”

They specialize in Mediterranean and North African food
providing vegan, to specialty meat options, that can be certified
halal or kosher. We are well versed in creating a wide assort-
ment of ethnic foods - and this sparks interest in our customer’s
palates and continually challenges the way people see food. Da
Spot provides imaginative cuisine in exotic styles of Egyptian,
Greek, French, Italian, Indian, Thai, Malaysian, Ethiopian,
American, Hawaiian, Japanese, Chinese, Korean, Pacific Rim,

fusion and many others.

Beyond the world passport dishes, Da Spot serves up the most
savory selection of 35 different smoothies, with an option to
create your own - plus unforgettable side dishes of acai bowl
and zabadi. Try our pleasing homemade desserts ranging from
freshly baked baklava to an assortment of sorbets.

Special Events

Multi-Purpose Ballroom, Campus Center (C208)
and Great Lawn

Phone: (808) 689-2528

Email: uhwofse@hawaii.edu

UH West O‘ahu Food Services & Events will help facilitate
events with the use of select Catering Companies. By compre-
hensive planning, resulting in seamless execution; our experi-
enced teams of industry professionals will custom tailor events

that will exceed your expectations.

Our Multi-Purpose Ballroom is outfitted with pano