Masaru Uchino – ETEC 687 Fall 2009

Learning Contract

Overall Project Goal:  The overall goal of my project is to teach a class of 3rd grade students how to create a digital Christmas card using a narrated PowerPoint presentation.  
	What are you going to learn? (objectives, knowledge, skills, attitudes, values)
	How are you going to learn? (resources, strategies)
	Target date for completion
	What are the resources required for the project?

(print, media, human)
	How are you going to know that you learned it?

How are you going to prove that you learned it? (evidence & verification)

	Increase knowledge of using the Microsoft Office Suite for Macs.  This will include: Word, Excel, and PowerPoint.  Main points of interest are in navigating and efficiently using the Mac OS.
	I will work on integrating the Mac laptops into lessons daily and include basic computer functions on the Mac OS.
- Creating and saving docs

- Using various menus 

- Keyboarding skills
	Ongoing through the semester
12/18/09
	Class MacBook laptops, wireless Internet connection, MS Office, Second Grade teacher: Mr. Yuen who has good working knowledge of the Mac OS.  
	A collection of various activities completed will be printed as records.  These activities will show the various levels of activities completed.

	Obtain good working knowledge of narrating in PowerPoint using the recording functions on the MacBook laptop.  
	I will use my current knowledge of PowerPoint to test and experiment with the narration capabilities in MS Office.  Also, teachers and other staff members will be asked for additional tips and support.
- Adding narration
- Saving/converting files
	10/16/09
	Class MacBook laptops with MS Office. Lesson Plans that can be integrated into presentation slides.  Office Assistant: Lauren Lee who has good working knowledge of PowerPoint.
	I will complete at least one full test presentation in PowerPoint before creating one final presentation for the class.  This presentation will be fully narrated and timed and will be an example of what can be done with narration on the program.

	Increase knowledge of the best ways to teach students how to use PowerPoint.
	I will continue to give mini lessons on using PowerPoint in the class.
- Lessons on drawing using the drawing tools

- Adding and manipulating slides

- Saving and printing files

- Adding image files


	10/30/09
	Class MacBook laptops with MS Office. Lesson Plans that can be integrated into presentation slides.  Momilani teachers will be asked how they integrate PowerPoint into their daily curriculum.
	I will complete many small lessons on using PowerPoint in the class and document the progression of skills taught on the program.  Each of the students will work on separate basic PowerPoint assignments in class. 

	Create and design a proper lesson plan for creating a digital Christmas card using PowerPoint in order to demonstrate full ability to instruct students on how to use PowerPoint in a unique and creative way.
	By using my knowledge of using PowerPoint and making printable digital cards, I will create a multi-step, multi-lesson plan to teach the students how to make a narrated digital Christmas card on PowerPoint.
	10/30/09
	Class schedule, MacBook laptops, lesson planning materials.
	An outlined multipart lesson plan will be used as a guideline and measure for what I have learned and have prepared to teach to the students.

	Teach the students how to create a digital Christmas Card on PowerPoint.
	This will be achieved through a series of lessons using PowerPoint. 
	11/24/09
	Lesson materials, MacBook Laptops.
	Each student will have a working draft of their digital card.

	Learn the best methods of teaching students how to integrate narration into a PowerPoint presentation.
	Using any new knowledge of the MS Office Suite on the Mac, I will try to model proper techniques for proper narration to the students.
	12/11/09
	MacBook Laptops with completed presentations.
	Each student will have a completed digital card with working narration.

	Obtain working knowledge of how to successfully upload and disseminate multiple PowerPoint files via email or the Internet.
	Various methods of sharing files will be tested and attempted ranging from email, an online blog, the Internet, and hard copy (CD, DVD, or flash drive).
	12/18/09
	MacBook laptops, computer storage devices (flash drives, etc.), class blog, Internet connection, parent email addresses.
	Successfully shared digital Christmas cards received by parents of the students.  Parents will be requested to respond to the cards and offer their responses.


The students at Momilani Elementary have good exposure to using computers in the classroom and have seen and used many different programs prior to coming to the 3rd grade.  Students in grade 3 are normally using computers at least three times a week and are developing skills in keyboarding, troubleshooting, drafting, and editing on various software programs.  Students are often times taught computer skills in whole group format while the teacher uses an overhead projector to display the computer screen lessons.  Computers are integrated into Science, Reading, Writing, and Math.  
For the digital Christmas card project, students will be required to draft their designs on paper prior to designing their presentations on the computers.  This process will be covered over the course of the second quarter of the school year.  Success of each student’s digital Christmas card will be determined based on a rubric designed to assess the students’ abilities of using PowerPoint.  Students will need to create and save their file, add images, draw digital pictures using the drawing menus, record narration, and convert files.  
Due to the timing of the project, parent feedback will not be taken into account for this project.  However, staff members will be asked for their feedback and assessment of the overall project.  
