QUICKBOOKS ONLINE PLUS:
A COMPLETE COURSE 2016

Chapter 2:
Create o
Company

i I Part 1: Create Email, Access Trial Version, Download Files



Lecture Focus
B

1 Create a QuickBooks Online Email Account

0 Activate Educational Trial Version of QuickBooks
Online Plus

0 Provide Basic Company Information

1 Download Data Files
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Lecture Notes
B

0 Lectures may not match text material
0 Lectures designed to illustrate key points in chapter

0 Examples and coverage may not encompass everything
in chapter

o Your Name’s Beach Barkers is used in this lecture to
illustrate information

0 Lecture for illustration purposes only—not to be
completed by students

0 Do not record transactions illustrated in lecture

0 Google Chrome used for Web browser
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Create QuickBooks Online Email Account

S
01 Need prior to using QuickBooks Online

00 Email is Intuit ID
O Used to Login to Program and Company
O May be used to Authenticate Access
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Create QuickBooks Online Email Account

s J
0 Open Internet Browser
O Use Google Chrome in Text

0 Go to Google.com

0 Click Sign in
[ G wngeogecom - coos. x

L C [ www.google.com Press [Tak | to search Google =
goog g

GO gle www.google.com . H - m
0 Click
O Add account Add account

O Creai'e account | create account
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Create QuickBooks Online Email Account
N

0 Enter Information

O Your Real First and
Last Name
O Choose Username

m Use Test as part of
the name

O Create and
Confirm Password
O Enter
® Birthday
m Gender

® Mobile Phone
m Current Email

©

Pearson

Choose your username

[YDurNameTestDBOI

| prefer to use my current email address
Create a password

Confirm your password

Birthday

January @ [: 3 I [ _I

Gender

| am...
Mobile phone

Y our current email address
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Create QuickBooks Online Email Account
I

D Enll.er vel'iﬂCCIﬁOn Prove you're not a robot

Skip this verification (phone verification may be
required)

1 Select Location

a United States =TS

Type the text:

0 Agree to Terms cCo B

Location

United States -

| agree to the Google Terms of Service and
Privacy Policy
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Activate QuickBooks Online Plus
B

0 Educational Trial Version of QuickBooks Online Plus
O Use for 5 Months

O Import Company Data for 60 Days

O After End of Trial
® Data in Read Only Mode

@ Copyright ©2017 Pearson Education, Inc. All Rights Reserved
Pearson



Activate QuickBooks Online Plus

0 Enter quickbooks.intuit.com/start/retail_sui in the
URL of your Web browser

0 Use the Access Code card from your text and enter

O License Number

llllll

CCCCCCCCCC
eeeeeeeeeeeee

0 Click Set Up Account | =~

. ) '.QLE 5: ...50?1 _256-65?..0
O Product Number SUpvourcont R e
| er that came with yoL

| s »
inTuIt | simplify the business of life
8 2015 Intuil bnc. All rights reserved. Intuil and QuickBooks are registered rademarks of Intuil nc. Terms and
COMMATIONS, Teaturas, SUpport, pricing, and service options subsect to change without nobice.
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Activate QuickBooks Online Plus

0 To Complete Sign Up for QuickBooks form, enter:
O Email Address created for QuickBooks Online

O First Name SlickBooks
Slgn Up for Qu|ckBookS
O Last Name e S
° F'rESr:t’:r”;‘Zur actual first name @
O Mobile Number ot
Enter }"OUF actual last name @
O Email Password Nouwcars <)
O Confirm Email Password
N R p—— )
0 Click Create Account
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Create Your Name’s Beach Barkers
B

0 Immediately begin to create your company when
O Intuit ID is created

O QuickBooks Online Educational Trial Version is activated

1 Screens and information
O Lecture shows screens for Educational Trial Version

O 30-Trial or Regular Subscription may have
m Different screens

m Ask for different information
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Create Your Name’s Beach Barkers
B

0 Enter Contact Information

O Backspace and remove your email address from the
Company Name

O Enter Your Name’s Beach Barkers for Company Name
® Use your actual name

oP Tab, enter th e " E—
ress I1d ! enrer e Let's get started with your contact info
We'll use this to create professional looking receipts and invoices for you.
Business name * Logo
m Address s
° Your Mame's Beach Barkers
m City
Address
. stqte 1302 Pacific Avenue
o City State * ZIP
. Z I p Venice CA - 92091
. B ° Ph Business phone Website
USIneSS one (310) 555-2275 BeachBarkers.com

® Website | et |
O Click Next
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Create Your Name’s Beach Barkers
B

0 Enter Business Information

O Industry

Tell us a bit more about your business

We'll use what we know about businesses like yours to jumpstart your setup.

O What you sell industey”

Pet Care (except Veterinary) Services

n BUSineSS type What do you sell? * Business type

Products and services Sole proprietor

14
1

Business age

O Business age

14

Less than 1 year
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Create Your Name’s Beach Barkers
B

0 Indicate methods used for tracking business
information

0 Choices include:

How do you keep track of yvour business now'?

Choose all that apply. We'll show yvou how to get everything into your books.
n Excel \// Excel \,/ QuickBooks Desktop
n Goog Ie Google Online banking

\’/ Pen and paper Other software

O Pen and paper

Previous

O QuickBooks Desktop
O Online banking
O Other software
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Create Your Name’s Beach Barkers
B

0 Select important applications

1 Choose from:

HP- WWhat matters to your business?
n I nvo I CI ng Let's bring it all together s?; You can manage everything in one place.
\// Invoicing Point of sale
[
O Expense tracking
\// Expense tracking E-commerce
n My qccountq nt My accountant \f/ Mobile office

My employeaes

O My employees

Previous Pext

O Point of sale
O E-commerce

O Mobile office
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Create Your Name’s Beach Barkers
T

0 QuickBooks Online will create your company
0 Based on type of industry, QBO will add
O Chart of Accounts

O List of Products and Services

O Company Settings

0 When finished, click Let’s dive in to access Your
Name’s Beach Barkers
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Download Excel Files
2

0 Specific company data may be
O Entered manually

O Imported

0 Text imports data using Excel files
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Download Excel Files

.
1 Insert USB drive

0 Open Web browser

O Chrome used in text

O Enter hitp://www.pearsonhighered.com/horne/

Books by Janet Horne

0 Click Excel Import Files

QuickBooks® Online Plus:
A Complete Course 2016

PEARSON Janet Horne

WinZip® o th r file compre tlt'..r
is requir: dt zip the Cmp yM stel
Files.
Instructor Resources
=) Excel I rl F|
(5t d nd I uctor Access)
QuickB l-csD k‘tpmprtFiIes
(s t de nd Instructor Access)
" Lo g FI s
(Stude nd I uctor Access)
Buy the ok
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Download Excel Files
S
0 At bottom of browser will see excel_imports.zip

0 Click drop-down list arrow
0 Click Open

1 exce |_impaorts (10).zip ﬂ

Always open files of this type

Show in folder
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Download Excel Files
B

1 Click Extract all files

Organize « lExl:ract all files ' §= -
4 3 Favorites it Mame ’ Type Compressed size

Bl Desktop = @ 2-Beach Barkers Customers List Microsoft Excel Worksheet 9 KB

&4 Downloads [ZH] 2-Beach Barkers Vendors List Microsoft Excel Worksheet 8 KB

= Recent Places ] Beach Barkers Chart of Accounts Microsoft Excel Worksheet 9 KB

3 Recorded TV @ Beach Barkers Customers List Micresoft Excel Worksheet 10 KB

RealPlayer Cloud ] Beach Barkers Employees List Microsoft Excel Worksheet 8 KB

] Beach Barkers Products and Services List  Microsoft Excel Worksheet 9 KB

4 [ Libraries [EH] Beach Barkers Vendors List Microsoft Excel Worksheet 11 KB

> 1] Documents ][ ° L}

0 Click Browse button

N 1, Extract Compressed (Zipped) Folders
Select a Destination and Extract Files
Files will be extracted to this folder:
| Browse... l
Show extracted files when complete
[ Extract ] [ Cancel ]
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Download Excel Files

() [ Select a destination &
D I ‘ O‘ q T I O n Select the place where you want to extract the selected itemi{s). Then dick

the OK button.

- M Computer

Os [(C:)

Remowable Drisk (D)
BD-RCOM Dirive (Ex)
LEXAR MEDLY (F:)
Femowvable Disk (G:)
Femowvable sk (L]}
Femowable sk (J:)
Remowable Disk (E:])
Remowable Drisk (L:} =
To wiew subfolders, dick the symbol next to a folder.

e

0 Next to USB location enter Import Files for Beach
Barkers

1l

FTETITEIR

@ 1 Extract Compressed

Select a Destination and Extract Files
Files will be extracted to this folder:

I F:\Import Files for Beach Barkers l

Show extracted files when complete

0 Click Extract

@ Copyright ©2017 Pearson Education, Inc. All Rights Reserved
Pearson



Download Excel Files
B

0 You will see the Excel import files

Crganize « Share with « Burn Mew folder = - O .E.
i Mame Date modified Type Size
M Computer
) B OSF:C ) IEI__] 2-Beach Barkers Customers List 2/25/2016 8:25 AM  Microsoft Excel W... 12 KB
= ' _ (E] 2-Beach Barkers Vendors List 2/25/2016 %:31 AM  Microsoft Excel W... 11 KB
== Removable Disk (D:) & PR i ) . )
2] Beach Barkers Chart of Accounts 1/6/2016 9:39 AM Microsoft Excel W... 11 KB
= LEXAR MEDIA (F:) & i e ) i . )
- e —— £ Beach Barkers Customers List 1/16/2016 8:42 AM  Microsoft Excel W... 13 KB
. Import Files for Beach Barkers
QBPD — = @_] Beach Barkers Employees List 12/4/201512:17 PM Microsoft Excel W... 11 KE
y esktop Company Files
vourn P . ph E:" R = | E Beach Barkers Products and Services List 1122016 2:57 PM  Microsoft Excel W... 12 KB
. Your Mame's Beach Barkers Excel Files
] |z|__] Beach Barkers Yendors List 2/16/2016 8:53 AM  Microsoft Excel W... 14 KB
== Removable Disk (G:)
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This work is protected by United States copyright laws and is provided selely
for the use of instructors in teaching their courses and assessing student
learning. Dissemination or sale of any part of this work (including on the
World Wide Web) will destroy the integrity of the work and is not permit-
ted. The work and materials from it should never he made available to
students except by instructors using the accompanying text in their
classes. All recipients of this work are expected to abide by these
restrictions and to honor the intended pedagogical purposes and the needs of
other instructors who rely on these materials,

All rights reserved. No part of this publication may be reproduced, stored in a retrieval

system, or transmitted, in any form or by any means, electronic, mechanical,
photocopying, recording, or otherwise, without the prior written permission of the
publisher. Printed in the United States of America.
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